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400/300A.1
PURPOSE: To describe BPA’s Employment Program and policy for all employment and staffing-related matters as indicated by the "References" section at the end of this chapter.  Consistent with Delegation Order No. 0204-161, signed by the Secretary of Energy on October 7, 1996, this issuance exempts BPA from the provisions of any current or future related Department of Energy issuance.

400/300A.2
POLICY: All employment decisions will be consistent with all applicable laws and regulations, including merit system principles. 

400/300A.3
RESPONSIBILITIES:









A. Manager for Human Resources, Diversity, and EEO develops employment policies and procedures for implementation, and evaluates the program for compliance and effectiveness.

B. Manager for Personnel Services is responsible for implementing and administering employment policies and procedures.

C. Managers are responsible for making employment decisions in a manner that complies with applicable laws and regulations, including merit system principles.

D.
Personnel Services Staff are responsible for consulting with managers on recruitment/placement sources and methodologies, and informing managers of the specific requirements of employment policies, procedures and practices.

E.
Employee Development Specialists (EDSs) are responsible for consulting with managers and employees on development tools and techniques to develop and enhance organizational and individual performance.

F.
Diversity Specialists are responsible for advising, reviewing, evaluating and monitoring selecting officials’ results relative to goals identified in BPA’s Affirmative Employment Plan and for identifying systemic issues regarding promotion, selection, placement and development opportunities within BPA.

400/300A.5
REFERENCES

A. 5 U.S.C. 2301, Merit System Principles

B. 5 U.S.C. 2302, Prohibited Personnel Practices

C. 5 U.S.C. 3301 – 3304, Subchapter 1, Examination, Certification, and Appointment

D. 5 U.S.C. 3327-3330 , Reporting of Certain Job Announcements to OPM, 5 CFR 335.105

400/300A.5
REFERENCES (continued)

E. 5 U.S.C. 3362, Due Weight for Incentive Awards

F. 5 U.S.C. 3582, Consideration of Employees Absent Due to Service with International Organizations.

G. 5 U.S.C. 4302, Results of Performance Appraisals

H. 5 U.S.C. 5105, Minimum Qualification Requirements

I. 5 U.S.C. 7106,  Discretion in Filling Vacancies

J. 5 U.S.C. 7201-7204, Employment Practices (including Job Analysis) and Anti-Discrimination Policy

K. 5 U.S.C. 8151, Consideration of Employees Absent Due to Compensable Injury That Does not Exceed 1 Year

L. 38 U.S.C., Chapter 43, Consideration of Employees Absent Because of Military Duty

M. Corresponding and Related  Portions of 5 CFR
N. Qualification Standards for General Schedule Positions

O. X-118C, Job Qualification System for Trades and Labor Occupations

P. Bonneville Power Administration and the Columbia Power Trades Council (CPTC) Collective Agreement

Q. Bonneville Power Administration and the Professional Division of Laborer’s International Collective Agreement

R. Bonneville Power Administration and the Columbia Power Annual Employees Council (American Federation of Government Employees) Collective Agreement

S. Standards of Apprenticeship

T. Craftsman Training Standards

U. Personnel Letter No. 213-1, Student Career Experience Program (SCEP)

V. Personnel Letter No. 213-2, Student Temporary Employment Program

W. Personnel Letter No. 250-2, Delegation of Personnel Authority

X. Personnel Letter No. 296-2, Processing Accessions for Employees with Prior Federal Service

Y. Personnel Letter No. 296-3, Employment Eligibility Verification, Form I-9

Z. Personnel Letter No. 296-5, Establishing Effective Dates for Accessions and Changes in Grade, Pay, Position, or Work Schedule

AA.   Personnel Letter No. 300-1, Commitment To Hire

AB.   Personnel Letter No. 300-2, Voluntary Referral Program

AC.   Personnel Letter No. 300-3, Procedures for Handling Selective Service Requirements Applicable to Male Applicants Born after December 31, 1959

AD.   Personnel Letter No. 300-4, Implementation Procedures for Details

AE.   Personnel Letter No. 300-6, Referral File Procedures

400/300A.5
REFERENCES (continued)

AF.   Personnel Letter No 306-1, Reassignment and Restoration to Duty of Disabled Employees

AG.   Personnel Letter No. 307-3, Veterans Readjustment Authority

AH.   Personnel Letter No. 311-2, Volunteer Service

AI.   Personnel Letter No. 315-1, Probation Period for New Managers and Supervisors

AJ.   Personnel Letter No. 315-2, Probationary and Trial Periods for New Employees

AK.   Personnel Letter No. 316-1, Temporary Limited Appointments

AL.   Personnel Letter No. 316-4, Policy on Term Appointments

AM. Personnel Letter No. 330-1, Career Transition Assistance Plan

AN.   Personnel Letter No. 330-2, Temporary Promotions, Temporary Reassignments, and Details of Annual Employees

AO.   Personnel Letter No. 333-1, Applicant Supply Procedure

AP.   Personnel Letter No. 335-1, BPA Merit Promotion Plan and Implementation Procedures for Annual Positions

AQ.   Personnel Letter No. 335-2, BPA Merit Promotion Plan and Implementation Procedures for Hourly Jobs

AR.   Personnel Letter No. 335-3, Term Promotions
AS.   Personnel Letter No. 335-4, Guidelines for Preparing Vacancy Announcements
AT.   Personnel Letter No. 335-5, Career Development Programs
AU.   Personnel Letter No. 338-2, Qualification Determinations on Employees Petitioning to be Engineers
AV.   Personnel Letter No. 338-3, Crediting Experience in Making Qualification Determinations
AW. Personnel Letter No. 338-4, Requirement of Professional Registration for Engineers Assigned to Certain Positions
AX.   Personnel Letter No. 338-6, Advanced In-Hire Rate (appointments above the minimum rate of the grade)
AY.   Personnel Letter No. 338-7, Training Agreement for Entry-Level Engineers
AZ.   Personnel Letter 340-1, Part-Time Employment
BA. Personnel Letter  No. 351, Reduction In Force
BB. Personnel Letter No. 351-2, Outplacement Assistance Services
BC. Personnel Letter No. 511-7, Technical Career Path Development and Staffing Program
Transmittal Letter:  01-01   Supercedes: 10/2/98

Responsible Organization:  Human Resources, 

Diversity, and EEO
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