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109.1 PURPOSE To define the relationships between the Bonneville Power Administration (BPA) and The Northwest Federal Employees Association; The Associates Foundation; and the Pacific Northwest Federal Credit Union.
109.2 DEFINITIONS
A.
The Northwest Federal Employees Association ("The Associates") is a social and community service club founded by BPA employees.  Its membership includes past and present BPA employees and contractors, as well as other Northwest Federal employees and retirees.

B. The Associates Foundation is the non profit, charitable [501(c)(3)] arm of The Associates.
C.
The Pacific Northwest Federal Credit Union (PNWFCU) is a financial, not-for-profit cooperative originally chartered in 1942 as the BPA Credit Union.  It was founded by BPA employees and continues to serve BPA employees, retirees and their families.  In addition, it also serves other customers, most of who are affiliated with the Federal Government.  PNWFCU estimates however, that at least 95 percent of members served are Federal employees or Federal retirees and their family members.

D.
Services as outlined below, include but are not limited to, providing:

1. Meeting or sales space.
2. Printing and mailing assistance.
3. Access to computer software and hardware. 
4. Space on the BPA external World Wide Web server.
E.
A Web link is an electronic connection from one World Wide Web site to another World Wide Web site.

109.3 POLICY
A. BPA encourages its employees to join The Associates and to take part in The Associates' social, athletic and community service activities.

B. BPA provides Services to The Associates for the continuation and advancement of The Associates (and The Associates Foundation) and to enable it to communicate with its membership. These services may be provided free of charge or for reimbursement.

C. In certain circumstances, BPA will pay BPA employees who are also Associates members for Associates or Associates Foundation business during the course of their BPA work day.  Such circumstances would be in accordance with Personnel Letter 630-1, Chapter 04 (November 2008), One such circumstance is the preparation of the Watts News publication by its editor.

D.
BPA employees may join PNWFCU. 

E.
BPA may offer PNWFCU electronic and physical proximity to BPA employees.  Since 95 percent of its membership is federally related, under provisions of 12 U.S.C. 1770, Federal agencies (BPA) may offer space or services to PNWFCU.

1. An example of physical proximity would be the location of PNWFCU branches or automated teller machines on or near BPA duty stations, such as at the Eastside Federal Complex or at the Ross Complex.

2. An example of electronic proximity would be the creation of a Web link from the BPA internal Web site to the PNWFCU Web site.

3. Such proximity benefits BPA because it enables employees who are PNWFCU members to conduct brief personal financial transactions efficiently with a minimum of disruption to their BPA workday.

F.
Employees may participate in the management of PNWFCU, such as volunteering to serve on its board of directors. In accordance with Personnel Letter 630-1 (April 1997), Chapter 4, Section B, managers are encouraged to make arrangements that enable employees to serve in such voluntary positions.  However, it is inappropriate to pay an employee for any time he/she is engaged in such service.

109.4 RESPONSIBILITIES

A.
Employee participation in The Associates and/or PNWFCU is voluntary.  Employees should exercise prudence in the use of their workstations to conduct brief personal financial dealings with PNWFCU.  If such transactions are time-consuming or interfere with their BPA duties, employees should arrange to transact such PNWFCU business during their off-work hours.

B. The Chief Operating Officer and the President of The Associates must mutually agree:

1. That the level of services provided by BPA is reasonable.
2. Whether BPA is to be reimbursed for such services and, if so, what would constitute reasonable reimbursement.
3. Under what circumstances a BPA employee who is also an Associates member is paid for his/her Associates business activities during the BPA work day.  Such issues may be addressed on an as-needed, case-by-case basis.

C.
Details concerning physical proximity between BPA and PNWFCU should be coordinated through the General Services Administration.

D.
Details concerning electronic proximity between BPA and PNWFCU should be addressed by the Chief Operating Officer and the President of PNWFCU.  If costs are associated with the creation of a Web link, they should be borne by PNWFCU.
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