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230.1
PURPOSE  To document BPA’s travel and relocation policies. Combined with relevant law, regulations, and case law, this issuance governs BPA’s policy in administering BPA’s travel program. 
230.2
POLICY  Travel is authorized, and expenses are allowed for only those official purposes which are clearly in the best interest of BPA, and which are in accordance with the provisions of all pertinent regulations.

230.3
RESPONSIBILITIES  The Disbursement Operations Manager is responsible for planning, directing and administering BPA’s travel program, formulating travel policies to support BPA's overall business objectives.

230.4
PROCEDURES  The Travel Manual and Relocation Manual provide guidance and instructions for all travel-related matters.  These manuals are available electronically, and may be accessed from the Travel intranet web page.

230.5
REFERENCES
A.
The Federal Travel Regulation (FTR) 41 CFR Chapters 300-304
B.
DOE Manual 552.1-1A, U.S. Department of Energy Travel Manual
C.
BPA Motor Vehicle Instructions, Part 1, General Information, 1.8.4, Use of Vehicles in Travel Status.

D.
Title 10, Code of Federal Regulations (CFR), Section 1010, Standards of Conduct

E.
Pertinent statutes, Executive Orders, and Civilian Board of Contract Appeals (CBCA) Decisions are used when necessary to clarify or settle controversial travel and transportation claims.

F.
Travel Manual
G.
Relocation Manual 
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