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610.1  PURPOSE  To describe basic functions and operating policies of the BPA Library.

610.2  DEFINITIONS  Depository Program:  A program designated by the U.S. Government Printing Office to maintain government publications as a part of the full library function.  There are two types:

A.
Full Depository - One which receives all publications distributed by the Depository program of the U.S. Government printing Office.

B.
Selective Depository Library - One which selects items which are applicable to the program of the agency, etc.  BPA is a selective depository.

610.3 POLICY  The BPA Library exists to provide library services that meet the work related information needs of all BPA employees.

610.4 RESPONSIBILITIES  The Library is responsible for:

A.
Organizing and maintaining technical and business information.

B.
Providing current awareness, research, reference, and inter-library loan services.

C.
Acquiring all publications for the BPA Library and, upon request, for other BPA organizations.

D.
Staffing and managing the Depository Library Program and coordinating distribution of publications from various DOE offices.

E.  Acquiring and providing access to electronic and database information services.

F.
Serving as liaison with DOE Office of Scientific and Technical Information to ensure that BPA publications are made available through appropriate distribution channels.

G.
Coordinating requests for corporate memberships in professional organizations and maintaining a listing of corporate memberships.

610.5  PROCEDURES:  The Library Policy and Procedures Manual and the BPA Library Web Page provides detailed information regarding how to effectively use the BPA Library.

610.6  REFERENCES

A.
BPA Manual Chapter 2, Functional Statements, Corporate Services

B.
Bonneville Purchasing Instruction (BPI)

C. Library Policy and Procedures Manual
D.  BPA Library Web Page
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