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	FILE
CODE
	RECORDS SERIES, TITLE, DESCRIPTION, & DISPOSITION
	OFFICE OF RECORD/ORIGIN



	LW
	LAW
Material relating to interpretation of law, litigation, legislation, and related activities.  All records in this chapter are scheduled in media neutral format.  Data may reside on various media including paper, film, tape, disk, diskette, or in the ERMS.

Disposition:  In accordance with instructions for specific material described by the following related subjects.


	

	LW-15
	Legal Issues about Laws and Legislation
Inquiries, responses, and related documents about laws and legislative matters.  Includes matters about Federal Acts that affect BPA such as the Bonneville Project Act, the Northwest Power Act, the Freedom of Information Act, and the Privacy Act.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 1 year    Records Storage:  18 years and then destroy.


	L



	LW-16
	General Counsel’s Dealings with Public and Private Groups
Inquiries, responses, and other records that are not project-specific and that are with other governmental agencies, public and private groups, and individuals.  See also LW-22-16, Public Involvement Issues about Environmental Quality.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  3 years    Records Storage:  13 years and then destroy.


	L

	LW-17
	Legal Issues about Internal Management
Inquiries and responses abut issues such as conflict of interest, insurance, taxes, and bankruptcies; Government travel; budgetary; and other financial issues except ratemaking.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  5 years    Records Storage:  13 years and then destroy.


	L

	LW-18
	Legal Issues about Personnel Matters
Material related to employee claims (other than personal injury or property damage) such as appeals and grievances.  See also LW-19-12, Employee Claims.  Active for this subject is the period while the case is open.  Based on GRS 1/30 (a) and (b).  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 1 year    Records Storage:  3 years and then destroy.


	L

	LW-19
	Personnel Injury and Property Damage
Documentation of claims against the BPA for personal injuries and property damage.  Active for this subject and its tertiary subjects is the period before the claim is settled.  Based on GRS 6/10.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 1 year    Records Storage:  5 years and 3 months then destroy.


	L

	LW-19-11
	Tort Claims
Claims against the BPA by persons other than BPA employees.  See also LW-20, Litigation, and LW-27-12, Settlement of Land Claims.  Based on GRS 6/10.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 1 year    Records Storage:  5 years and 3 months then destroy. 


	L



	LW-19-12
	Employee Claims
Claims against the BPA by BPA employees for personal injury or property damage.  Based on GRS 6/10.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 1 year    Records Storage:  5 years and 3 months then destroy.


	L

	LW-20


	Litigation
Documentation of litigation (except Rates and WPPSS), including background data.  Active for this subject and its tertiary subjects is the period before the case is settled.  See also LW-28-11, BPA Rate Hearings, and LW-29-11, WPPSS Litigation.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 1 year    Records Storag:  33 years and then destroy.


	L



	LW-20-11
	BPA Litigation
Litigation in which BPA is a party.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 1 year    Records Storage:  33 years and then destroy.


	L

	LW-20-12
	Non-BPA Litigation
Litigation in which BPA is not a party but which has a bearing on BPA.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 1 year    Records Storage:  33 years and then destroy.


	L

	LW-21
	Legal Issues about Conservation
Non-litigation documentation, including background data, about BPA’s Conservation Programs.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  5 years    Records Storage:  8 years and then destroy.


	L

	LW-21-11
	BPA Conservation Programs
Documents specifically related to legal questions about 

BPA’s conservation programs and projects.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  5 years    Records Storage:  8 years and then destroy.
	L

	LW-21-12
	Congressional Issues abut Conservation
Documentation of BPA’s participation in and comments on the National Energy Policy.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  5 years    Records Storage:  8 years and then destroy.


	L

	LW-22
	Legal Issues about Environment
Non-litigation documentation, including background data, about BPA’s environmental function.  Includes BPA responses and opinions about Federal and relevant State and local environmental laws and regulations, such as NEPA and CERCLA.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  10 years    Records Storage:  23 years and then destroy.

	L

	LW-22-11
	BPA Responses to Environmental Policies
BPA’s responses to environmental legal questions.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office: 10 years    Records Storage:  23 years and then destroy.


	L

	LW-22-12
	BPA Responses to Federal Environmental Acts
BPA’s responses to environmental laws.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office: 10 years    Records Storage:  23 years and then destroy.

	L

	LW-22-13
	Federal Environmental Matters
BPA’s involvement with environmental legal maters with other Federal agencies.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office: 10 years    Records Storage:  23 years and then destroy.

	L

	LW-22-14
	State & Local Environmental Matters
BPA’s involvement with environmental legal matters with State and local bodies.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office: 10 years    Records Storage:  23 years and then destroy.


	L

	LW-22-15
	Environmental Quality Matters
Legal issues that are not project statutes and that are not coordination related.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office: 10 years    Records Storage:  23 years and then destroy.


	L

	LW-22-16
	Public Involvement Issues About Environmental Quality
BPA’s involvement with environmental legal matters with the public.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  10 years    Records Storage 43 years and then destroy.    


	L

	LW-22-17
	Project-Related Environmental Legal Issues
Responses to environmental questions and issues that arise about specific BPA projects.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office: 10 years    Records Storage:  23 years and then destroy.

	L

	LW-23
	Legal Issues about Fish and Wildlife
Documentation of BPA’s and the related Northwest Power Planning Council’s Fish and Wildlife Program.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office: 5 years    Records Storage:  23 years and then destroy.

	L

	LW-23-11
	Fish and Wildlife Law
Material related to legislation, legal affairs, interpretation of law, BPA rules, regulations, policies, and related legal issues about fish and wildlife matters.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office: 5 years    Records Storage:  23 years and then destroy.

	L

	LW-24
	Legal Issues about the Power Business Line
Material related to BPA’s power sales contracts.  (SF 115 N1-305-90-2 approved June 17. 1991)

Retention Schedule:
In Office:  5 years    Records Storage:  8 years and then destroy.


	L

	LW-24-11
	Power Services
Nonlitigative issues about specific power customers.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  5 years    Records Storage:  8 years and then destroy.


	L

	LW-24-12
	Transmission Services for Power Sales
Issues about transmission services for power sales.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  5 years    Records Storage:  8 years and then destroy.


	L

	LW-25
	Legal Issues about Resource Management
Documentation of matters about resource acquisition and about planning and operation of the power system, including BPA’s resource program.  (SF 115 N1-305-90-2 approved June 17. 1991)

Retention Schedule:
In Office:  5 years    Records Storage:  33 years and then destroy.


	L

	LW-25-11
	Treaties with Canada
Documentation of treaties and other agreements with Canada.  Offer to NARA in 5-year blocks when 20 years old.   See also RP-16-13, Agreements.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office Active + 1 year    Records Storage:  3 years.    NARA:  Permanent


	L

	LW-26
	Legal Issues about Contracting
Nonligitation, nonproprietary documentation, including background data about contracting.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  5 years    Records Storage:  8 years and then destroy.


	L

	LW-26-11
	Procurement Matters
Nonlitigation, nonproprietary documentation about contracts for goods and services, including construction.  (SF 115 N1-305-90-2 approved June 17, 1999)

Retention Schedule:

In Office:  5 years    Records Storage:  8 years and then destroy.


	L

	LW-26-12
	Contracting Other Than Procurement
Material relating to general issues about contractual authority and contractual issues involved in resource acquisitions.    (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  5 years    Records Storage:  8 years and then destroy.


	L

	LW-26-13
	Intellectual Property
Legal material relating to patents, copyrights, and trademarks.  Includes technical data.  Records will be transferred to Office of the General Counsel upon request.  Active varies depending on the relevant patent, copyright, trademark, or other law.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 1 year    Records Storage:  5 years and then destroy.
	L

Z

	LW-27
	Legal Issues about Land Rights
Inquiries, responses, and related documents about BPA’s land rights.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 1 year    Records Storage:  33 years and then destroy.


	L

	LW-27-11
	Acquisition and Management of Land Rights
Matters about the process of acquisition and management of land for BPA’s use.  See also LA-14, Land Acquisition, and LA-17, Land Management.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 1 year    Records Storage:  33 years and then destroy.


	L

	LW-27-12
	Settlement of Land Claims
Authority vested through the Bonneville Project Act in specific BPA managers to settle claims against the BPA for BPA’s damage to private property.  Claims in excess of $1,000 are handled as tort claims.  See also LW-19-11, Tort Claims.  (SF 115 N1-305-90-2 approved June 17, 1991)

(a)  Claims of $500 and less.  Documentation is retained by the Transmission Field Services Manager.

Retention Schedule:
In Office:  2 years    Records Storage:  3 years and then destroy.

(b)  Claims of more than $500 but not in excess of $1,000.  Documentation is included in LA-14, Land Acquisition.

Retention Schedule:
In Office:  Active   Federal Records Center:  Review every ten years).
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	LW-28
	Legal Issues about BPA Ratemaking
Legal analysis, interpretation, and justification supporting BPA-formulated charges for the sale or disposition of electric energy and capacity and the provision of transmission services.  Active for this subject and its tertiary subjects is the period during which the ratemaking case remains a legal issue.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  33 years and then destroy.


	L

	LW-28-11


	BPA Rate Hearings
The formal evidentiary record, including public comments, compiled during the course of hearings conducted before the BPA Administrator pursuant to Section 7(i) of the Northwest Power Act, 16 USC 839e(i).  Includes discrete rates of limited application as well a general rate 

adjustments involving BPA wholesale power and transmission rates.  
Includes litigation documentation about rate cases.  Maintained by year of rate filing.  Offer to NARA in 5-year blocks when 30 years old.  See also PM-16, Rate Filings and Hearings.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage: 28 years.  NARA:  Permanent


	L



	LW-28-12


	Federal Energy Regulatory Commission Review
The formal evidentiary records of the Federal Energy Regulatory Commission (FERC) review of BPA’s rates pursuant to Section 7(i)(6) and Section 7(k) of the Northwest Power Act, 16 USC 839(e)(6) and 839e(k), and the FERC’s regulations for Federal Power Marketing Administration, 18 CFR 300.a.  Maintained by year of rate filing and by FERC docket number.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  33 years and then destroy.


	L



	LW-28-13
	Court’s Review
All materials considered by various courts in formation review of BPA’s rates.  Includes the formal evidentiary record of prior proceedings before the BPA Administrator and the FERC as well as all legal pleadings, briefs, and orders of the Court.  Customarily, review is through U.S. Circuit Court of Appeals, U.S. Claims Court, or the Supreme Court of the United States.  Maintained by year of review and by Court docket number.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  33 years and then destroy.

	L

	LW-28-14


	Average System Cost Review
Materials involving BPA purchases and sales under Section 5(c) of the Northwest Power Act, 16 USC 839c(c) determined under the Average System Cost Methodology; records of Average Cost Methodology consultation processes; and materials from state retail rate case interventions and other secondary sources.  Maintained by year and either by Residential Exchange Branch ASC docket number or by State Public 

Utility Commission docket number or by Federal Energy Regulatory Commission (FERC) docket number.  See also FI-27, Average System Cost Determination.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  33 years and then destroy.


	L



	LW-28-15
	General Power Rates Development
Materials involved in the development of wholesale power rate proposals.  Includes issue papers, analyses, and comments.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  33 years and then destroy.


	L

	LW-28-16
	General Transmission Rates Development
Materials involved in the development of transmission rate proposals.  Includes issue papers, analyses, and comments.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  33 years and then destroy.


	L

	LW-28-17
	Ratemaking Repayment
Materials relating to financial issues involving project amortization, Treasury repayment, revenue requirements, separate accounting, and other financial goals and practices related to BPA ratemaking.  Includes legal interpretations of BPA fiscal and accounting practices.  See also FI-28, Revenue Requirements, and FI-29, Repayment.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  33 years and then destroy.


	L

	LW-29
	Legal Issues about Energy Northwest (formerly WPPSS)
Material relating to legal issues between the BPA and the Washington Public Power Supply System (WPPSS), specifically their development of nuclear power projects (WNP).  Offer to NARA in 5-year blocks when 20 years old.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  5 years    Records Storage:  3 years.  NARA: Permanent 


	L

	LW-29-11
	Energy Northwest (formerly WPPSS) Litigation 

Litigation about BPA’s dealings with Energy Northwest (formerly Washington Public Power System) nuclear projects.  Offer to NARA in 5-year blocks when 20 years old. See also FI-20-16, Multi-district Litigation 551.  (SF 115 N1-305-90-2 approved June 17, 1991) 

Retention Schedule:

In Office:  Active + 1 year…Records Storage:  3 years  NARA


	L

	LW-30
	Legal Issues about Transmission Services
Material related to BPA’s Transmission contracts.

Retention Schedule:
In Office:  5 years    Records Storage:  8 years and then destroy.


	L

	
	Electronic Mail and Word Processing System Copies

Electronic copies of records that are created on electronic systems and used solely to generate a recordkeeping copy of the records covered by the other items in this schedule.  Also includes electronic copies of records created on electronic mail and word processing systems that are maintained for updating, revision, and dissemination.

(a)  Copies that have no further administrative value after the recordkeeping copy is made.

1. Copies maintained by individuals in personal files or other personal directories on hard disk or network drives, and copies on shared network drives that are used only to produce the recordkeeping copy.

Destroy/delete within 180 days after the recordkeeping copy has been produced.

2. Copies maintained by individuals in personal electronic mail systems.

Electronic mail will be destroyed automatically when 90 days old.

(b) Copies used for dissemination, revision, or updating that are maintained in addition to the recordkeeping copy.

Destroy/delete when dissemination, revision, or updating is completed.


	


See Section 800.8 in the BPA Records Manual for definitions of KEY terms.

A – Active


    P – Permanent
S – Superseded/Obsolete

Z – Originating Office

Office of Record/Origin:  Generator or recipient responsible for retaining the record file.

BPA Storage:  (Headquarters) inactive records storage 

Federal Records Center (FRC) (Seattle) off-site inactive records storage.


