810/RP  Page 13 of 28
810

FILE GUIDE AND RETENTION SCHEDULE:  RESOURCE PLANNING & 

                        FORECASTING 

Last Revision Date:  April 4, 2003 

	FILE
CODE
	RECORDS SERIES, TITLE, DESCRIPTION, & DISPOSITION
	OFFICE OF RECORD/ORIGIN



	RP
	RESOURCE PLANNING AND FORECASTING
Material relating to resource planning and forecasting, including BPA’s resource strategy and generation studies.  Data may be recorded on various media including paper, film, tape, disk, or diskette.  The record copy is only on one medium, paper, unless otherwise specified.  Generally, only paper and microforms are accepted for storage to assure future access.

Disposition:  In accordance with instructions for specific material described by the following related subjects.


	

	RP-11
	Power Plan Issues
Material relating to the Northwest Power Planning Council’s (NWPPC) Power Plan and issues of concern, impact, or interest to BPA.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 3 years    Records Storage:  8 years and then destroy.


	PGPO

	RP-12
	Responses to NWPPC Two-Year Action Plan
Material relating to the Northwest Power Planning Council’s Action Plan and BPA’s Workplan.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 4 years    Records Storage:  8 years and then destroy.


	PGPO

	RP-13
	Resource Program
Material relating to development of annual resource program.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  8 years and then destroy.


	PGPO

	RP-13-11
	Integrated Resource Planning
Material on the system approach to evaluating resource options with regard to determining least-cost expansion plan.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:

In Office:  Active + 3 years    Records Storage:  5 years and then destroy.


	PGPO

	RP-13-12
	Database
Description and ranking of Primary Resource Sites and Potentials.  Includes development methodologies.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Superseded + 1 year    Records Storage:  5 years and then destroy.


	PGPO

	RP-13-13
	Supply Curves
Material relating to the assessment of resource costs and availabilities.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 3 years    Records Storage:  5 years and then destroy.


	PGPO

	RP-13-14
	Responses to Resource Program Proposals
Comments received on the draft Resource Program and analysis for the Final Resource Program.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 3 years and then destroy.


	PGPO

	RP-14
	Energy and Capacity Types
Material relating to the availability of various types of electrical power, including studies, reports, and tables.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Superseded    Records Storage:  2 years and then destroy.
	PGPO

	RP-14-11
	Firm
Material relating to availability of total system firm energy or capacity and hydroelectric system energy or capacity.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Superseded    Records Storage:  2 years and then destroy.


	PGPO

	RP-15
	Planning for Interties and Interconnections
Material relating to the development of policies, procedures and agreements and the development and analysis of intertie marketing and operational alternatives.  Within tertiary subjects case file alphabetically by name of intertie or interconnection.  See also ED-14, Interties, and OP-13, Operation of Interties and Interconnections.  (SF 115 N1-305-90-2 approved June 17, 1991)

(a)  Correspondence and other material establishing BPA policies and procedures governing interties and interconnections.  Approximately 15 linear feet retained in alphabetical order with an annual accumulation of 3 linear feet.  Transfer to Records Storage 2 years after active and offer to NARA when 20 years old.

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  18 years

 NARA:  Permanent   

(b)  Correspondence regarding format and content of agreements, prototype agreements, letter agreements, and other related matters except when concerning a specific contract.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Superseded or 10 years and then destroy.


	PGPO

	RP-15-11
	Intertie Development and Use

System analysis work associated with development of the Interties and Environmental Impact Statement (EIS).

Retention Schedule:
See RP-15 Disposition
	PGPO

	RP-15-12
	Northern Interties
Material relating to development and use of interties (IDU) with Canada (not related to RP-15-16, BC Hydro).

Retention Schedule:
See RP-15 Disposition


	PGPO

	RP-15-13
	Eastern Interties
Material relating to interties with Idaho, Montana, Utah, Wyoming, and other states to the east.

Retention Schedule:
See RP-15 Disposition


	PGPO

	RP-15-14
	Southern Interties
Material relating to interties with California and the Inland Southwest.

Retention Schedule:
See RP-15 Disposition


	PGPO

	RP-15-15
	Third AC Intertie
Economic analysis of proposed construction of the third intertie to California.  Also known as California-Oregon Transmission Project.

Retention Schedule:
See RP-15 Disposition
	PGPO


	RP-15-16
	British Columbia Hydro Issues
Material relating to non-treaty policies and studies of interties with British Columbia Hydro (BCH) (not related to RP-15-12, Northern Interties).

Retention Schedule:
See RP-15 Disposition


	PGPO


	RP-15-18
	Western Systems Power Pool Issues
Material relating to the Western Systems Power Pool (WSPP).  Includes Executive Committee records such as the WSPP Agreement, meeting minutes, documentation of finances, and membership-related correspondence.  Also includes Operating Committee records such as minutes, procedures, and HUM enhancement.  See also PM-11, Customer Relations; PM-12, Power Transactions.  For power contracts, see PM-11-14 and PM-11-15.  NOTE:  Revised terminology 12/27/95; no significant change in meaning.

Retention Schedule:
In Office:  Superseded or 10 years and then destroy.


	PGP

	RP-16
	Columbia River Treaty Issues
All treaty-related material including Columbia River Treaty (CRT), Permanent Engineering Board (PEB), and Permanent Engineering Board Committee (PEBCOM).  Use the following tertiary subjects and dispositions, filing material alphabetically by name or title.  See also 

LW-25-11, Treaties with Canada.

Retention Schedule:
In Office:  Active + 5 years    Records Storage:  10 years and then destroy.


	PGP

PGPO

	RP-16-11
	Canadian Projects
Material relating to existing and new Canadian projects.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 3 years    Records Storage:  13 years and then destroy.


	PGP

PGPO

	RP-16-12
	U.S. Projects
Material relating to existing and new U.S. Projects.

Retention Schedule:
In Office:  Active + 3 years    Records Storage:  13 years and then destroy. 
	PGP

PGPO

	RP-16-13
	Agreements
Agreements related to the treaty between the U.S. and Canada.  Approximately 8 linear feet retained in alphabetical order with an annual accumulation of one linear foot.  Offer to NARA in 5-year blocks when 20 years old.  See also LW-25-11, Treaties with Canada.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:

In Office:  Active    Records Storage:  20 years    NARA:  Permanent


	PGP

PGPO

	RP-16-14
	Downstream Benefits
Studies and reports.  Approximately 5 linear feet retained in alphabetical order with an annual accumulation of one linear foot.  Offer to NARA in 5-year blocks when 20 years old.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 7 years    Records Storage:  13 years.  NARA:  Permanent


	PGP

	RP-16-15
	Storage and Storage Requests
Requests, studies, and reports.  Approximately 6 linear feet retained in alphabetical order with an annual accumulation of 1 linear foot.  Offer to NARA in 5-year blocks when 20 years old.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active    Records Storage:  13 years     NARA:  Permanent


	PGP

	RP-16-16
	Plant Data
Data received from Canada for use in studies and models.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Superseded and then destroy.


	PGP

	RP-16-17
	Hydrometeorology
Data, policy, and procedures related to hydroelectric meteorology.  Does not include meeting minutes, agenda, and related material.  Approximately 3 linear feet retained in alphabetical order with an annual accumulation of 6 linear inches.  Offer to NARA in 5-year blocks when 20 years old.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 7 years    Records Storage:  13 years     NARA:  Permanent


	PGP

	RP-16-18


	Assured Operating Plan
Assured Operating Plan (AOP) and supporting documentation for the operation of the Columbia River Treaty storage in Canada.  Approximately 15 linear feet retained in chronological order with an annual accumulation of 3 linear feet.  (SF 115 N1-305-90-2 approved June 17, 1991)

(a)  Hardcopy – Offer to NARA in 5-year blocks when 20 years old.

Retention Schedule:
In Office:  7 years    Records Storage:  13 years     NARA:  Permanent

(b)  Microfilm (COM)

Retention Schedule:
In Office:  30 years and then destroy.


	PGP



	RP-16-19
	Assured Operating Plan Hydroelectric Studies
Materials pertaining to the hydroelectric studies performed in support of the Assured Operating Plan.  Approximately 6 linear feet retained in chronological order with an annual accumulation of 2 linear feet.  (SF 115 N1-305-90-2 approved June 17, 1991)

(a)  Hardcopy – Offer to NARA in 5-year blocks when 20 years old.

Retention Schedule:
In Office: 7 years    Records Storage:  13 years     NARA:  Permanent

(b)  Microfilm (COM)

Retention Schedule:  In Office:  30 years and then destroy.
	PGP

	RP-16-20
	Detailed Operating Plan
Detailed operating plan (DOP) and supporting documents.  Approximately 2 linear feet retained in chronological order with an annual accumulation of one linear foot.

Retention Schedule:
See RP-16-19 Disposition


	PGP

	RP-16-21
	Entity Report
Reports from the Canadian entity (BC Hydro) and the U.S. entity (BPA, Corps of Engineers).  Approximately one linear foot retained in chronological order with an annual accumulation of one linear foot.

Retention Schedule:
See RP-16-19 Disposition


	PGP

	RP-17
	Resource Acquisitions
Material relating to resource acquisitions.  See also RP-24, Power Project Evaluations and Analyses and RP-25, Power Studies.  (SF 115 N1-305-90-2 approved June 17. 1991)

Retention Schedule:
In Office:  Active + 3 years    Records Storage:  5 years and then destroy.


	PGC

	RP-17-11
	Acquisition Methods
Documentation of terms and conditions of purchase agreements outside BPA.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  13 years and then destroy.


	PGC

	RP-17-12
	Small Resources Program
Documentation of issues and criteria for acquisitions by any party and in various states.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  13 years and then destroy.
	PGC

	RP-17-13
	Lost Opportunity Resources
Material relating to programs, policies, evaluation criteria and similar documentation for lost opportunity generating resources.  (SF 115 N1-305-90-2 approved June 17, 199)

Retention Schedule:
In Office:  Active + 3 years    Records Storage:  5 years and then destroy.


	PGC

	RP-17-15
	Pre-Construction Assistance Program
Material pertaining to BPA-provided assistance (financial and technical) for implementation of conservation measures prior to construction.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 3 years    Records Storage:  5 years and then destroy.


	PGC

	RP-18
	Economic Analysis
Material relating to economic (Cost and Income) analysis.  See also RP-24, Power Project Evaluations and Analyses, and RP-25, Power Studies.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 5 years and then destroy.


	PGPO

PGP

	RP-18-11
	Analytical Tools/Modeling Techniques
Material relating to the following models: ISAAC, CPAM, MICROFIN, SDSM, SAM, plus decision analysis optimization/simulation models.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Superseded + 5 years and then destroy.
	PGP

	RP-18-12
	Resource Cost-Effectiveness
Analysis of cost and availability of a resource which makes it suitable for acquisition to meet BPA’s load obligation.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:  In Office:  Active + 5 years    Records Storage:  5 years and then destroy.
	PGP

	RP-18-13
	Marginal Costs
Consists of documentation, such as rate analyses, used to derive BPA marginal cost estimates.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 5 years    Records Storage:  10 years and then destroy.


	PGP

	RP-18-14
	Marketing
Material relating to analysis of capacity and energy computer modeling techniques, development, and utilization.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active    Records Storage:  10 years and then destroy.


	PGP

	RP-20
	Non-Federal Development at Federal Facilities
File general material using the following tertiary subjects.  See also RP-24, Power Project Evaluations and Analyses, and RP-25, Power Studies.  Approximately 8 linear feet retained in chronological order with an annual accumulation of 2 linear feet.  Offer to NARA in 5-year blocks when 20 years old.  (SF 115 N1-305-9-02 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 4 years    Records Storage:  16 years    NARA:  Permanent


	PGC

	RP-20-13
	Potential Hydroelectric Power
Material pertaining to assessments performed to determine the feasibility of potential hydroelectric power plants.

Retention Schedule:
See RP-20 Disposition


	PGC

	RP-20-14
	Efficiency Improvements
Material pertaining to operating efficiencies (particularly hydro) that can be adopted to save use of energy.

Retention Schedule:
See RP-20 Disposition
	PGC

	RP-20-15
	Options
Material pertaining to the program of optioning power resources, whereby BPA would have the right—but not the obligation—to buy power resources within a specified time at a prearranged price.

Retention Schedule:
See RP-20 Disposition


	PGC

	RP-21
	Energy and Capacity Resources--Basic Data
Data and information related to resource technologies, operating characteristics, and research and development.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  17 years and then destroy.


	PGPO

	RP-21-11
	Geothermal
Production and use of energy derived from geothermal resources, including regional database and summary of legal and institutional factors in various jurisdictions.

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  10 years and then destroy.


	PT

	RP-21-12
	Thermal/Fossil
Material relating to both thermal and fossil fueled generating resources.

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  10 years and then destroy. 


	PGPO

PT

	RP-21-13
	Solar
Material relating to production and use of energy derived from the sun.

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  10 years and then destroy.


	PGPO

PT

	RP-21-14
	Wind
Generation of electricity by conversion of energy from wind, including regional database and summary of legal and institutional factors in various jurisdictions.

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  10 years and then destroy.


	PGPO

	RP-21-15
	Hydroelectric
Material relating to the generation of electricity by conversion of the energy of running/flowing water.

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  10 years and then destroy. 


	PGF

PGPO

	RP-21-16
	Biomass
Material relating to organic matter that is available on a renewable basis including forest residues, agricultural crops and wastes, wood and wood wastes, animal wastes, livestock operation residue, aquatic plants, and municipal waster.

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  10 years and then destroy.    


	PGPO

	RP-21-17
	Cogeneration
Material relating to the simultaneous production of electricity and useful heat energy from the fuel source.

Retention Schedule:  In Office:  Active + 2 years    Records Storage:  10 years and then destroy. 


	PGPO

	RP-21-18
	Nuclear
Material relating to the energy released by a nuclear reaction, especially by fission, fusion, or radioactive decay.

Retention Schedule:  In Office:  Active + 2 years Records Storage:  10years and then destroy.    
	PGPO

	RP-21-19
	Hydroelectric--Secondary
Material relating to production and marketing of secondary hydroelectric power.

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  10 years and then destroy.    


	PGPO

	RP-21-20
	Conservation Methods
Material on the various methods used for conserving energy.

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  10 years and then destroy.    


	PGPO

	RP-21-21
	Potential and New Resources
Resources not listed above.

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  3 years and then destroy.


	PGPO

	RP-21-23
	Generation Equipment
Technology issues and advances.

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  10 years and then destroy. 


	PGPO

	RP-21-24
	Protected Area
Withdrawn April 2003 by KEW
	

	RP-22
	Water Resources Basic Data
Case file by using the following tertiary subjects.  See also RP-24, Power Project, and RP-25, Power Studies.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Superseded and then destroy.


	PGP

	RP-22-11
	Depletion
Data relating to streamflow depletion due to irrigation, evaporation, drought, and other conditions and situations.

Retention Schedule:
In Office:  Superseded and then destroy.


	PGP

	RP-22-12


	Pumped Storage
Data relating to pumped storage sites, including generation and pumping capability.

Retention Schedule:
In Office:  Superseded and then destroy.

	PGP

	RP-22-13
	Floods and Flood Control
Data relating to flood control requirements.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Superseded + 2 years and then destroy.


	PGP

	RP-22-14
	Storage
Data relating to site storage capabilities.

Retention Schedule:
In Office:  Superseded + 2 years and then destroy.


	PGP

	RP-22-15
	Streamflow
Data relating to historical modified streamflows, actual runoff experience and estimated long-term flows.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:  In Office:  Superseded + 2 years    

Records Storage:  20 years and then destroy.


	PGP

PGPO

	RP-22-16
	Headwater/Downstream Determinations
Data relating to determinations of headwater benefits and payments.  

(SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:  In Office:  Active + 2 years    

Records Storage:  10 years and then destroy.
	PGP

	RP-23



	Load Studies/Study Types
File general material about load studies here.  File specific load studies using the following subjects.  When material pertains to specific projects or studies that are indexed at RP-24 or RP-25, file in those locations or cross-reference material in both locations.  Cross-reference location of all computer printouts.  (SF 115 N1-305-90-2 approved June 17. 1991)

Retention Schedule:
In Office:  Superseded + 2 years and then destroy.


	PGP



	RP-23-11
	Study Requests
Requests for economic evaluation of system changes.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 1 year and then destroy.


	PGP

	RP-23-12
	Peaking Studies
Capacity studies and sales, total system and individual long-term capacity development and analysis.  Based on BPA Records Schedule & Files Handbook POM-39.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  8 years and then destroy.


	PGP

	RP-23-13
	Monthly Power Situation
Includes energy load forecasting.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  5 years    Records Storage:  10 years and then destroy.


	PGP

	RP-23-14


	Load/Resource Balance
Northwest loads and resources study, rate case studies and related documents.  Includes BPA White Book (March 1996).  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:  In Office:  Superseded + 2 years and then destroy.

(a)  Published studies

Retention Schedule:
In Office:  12 years    Records Storage:  3 years and then destroy.

(b)  Supporting data

Retention Schedule:
In Office:  3 years    Records Storage:  2 years and then destroy.

(c)  Computer printouts

Retention Schedule:
In Office:  3 years    Records Storage:  2 years and then destroy.


	PGP



	RP-24


	Power Projects
(a)  FERC license applications and supporting material such as notices and maps of specific hydroelectric projects filed by the BPA with the FERC, includes methodology and models.  Approximately 300 linear feet and 10 vertical feet of map files retained in alphabetical or numerical order with an annual accumulation of 20 linear feet and one-half vertical foot.  Offer to NARA in 5-year blocks when 20 years old.  Based on FERC III/I(C)(3).  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  3 years    Records Storage:  17  years     NARA:  Permanent
(b)  Specific economic evaluations and analyses of potential power projects including the Washington Nuclear Power projects.  Use tertiary subjects below.  Approximately 8 linear feet retained in alphabetical or numerical order with an annual accumulation of 3 linear feet.  Offer to NARA in 5-year blocks when 20 years old.  (SF 115 N1-305-90-2 approved June 17, 1991)


Retention Schedule:  In Office:  Active + 5 years   

Records Storage:  15 years     NARA:  Permanent
	PGPO



	RP-24-11
	Unsolicited Proposals
Material on proposals for acquisition received by BPA outside any formal solicitation process.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  3 years and then destroy.


	PGPO

	RP-24-12
	Evaluation Guidelines
Material pertaining to factors evaluated in the process of determining feasibility of acquisition of a resource.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:

In Office:  Superseded and then destroy.


	PGPO

	RP-24-13
	Data Requests and Responses
Materials relative to external requests for information relative to BPA’s activities (for example, rate case).  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 1 year and then destroy.


	PGPO

	RP-26
	Utility/Customer Basic Data
Historical data received from customers.  Use tertiary subjects below.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Superseded and then destroy.
	PMC

	RP-26-11
	Utilities
Statistical material relating to electricity usage.  Utilities served by BPA are grouped according to whether they are publicly or privately owned, and publics are further grouped according to whether they are generating or non-generating utilities.  Financial and operating reports contain statistics by sector (residential, commercial, industrial, and irrigation).


Retention Schedule:
In Office 5 years and then destroy.


	PM

	RP-26-14


	Other Industries
Statistical material relating to electricity used by Non-Direct Service Industries (non-DSI).  Includes manufacturing operations that process a product or assemble units into a complete article, as well as extractive activities such as mining and quarrying.

(a)  Hardcopy

Retention Schedule:
In Office:  5 years and then destroy.

(b)  Microfilm

Retention Schedule:

In Office:  Active and then destroy.


	PM



	RP-26-15
	Agricultural/Irrigation
Statistical material relating to electricity used for irrigation.  Includes consumers who require electricity for such uses as pumping, spraying crops, and stock pumps for pasturage.


(a)  Hardcopy

Retention Schedule:
In Office:  5 years and then destroy.

(b)  Microfilm

Retention Schedule:
In Office:  Active and then destroy.


	PM


	RP-27
	Utilization Data
Data on electrical consumption  (SF 115 N1-305-90-2 approved June 17, 1991)


	PM


	RP-27-11
	Domestic (Residential)
Statistical material relating to electricity used by residential, farm, apartment, and seasonal dwellings with such uses as space and water heating, cooking, and lighting.

(a)  Hardcopy

Retention Schedule:
In Office:  5 years and then destroy.

(b)  Microfilm

Retention Schedule:
In Office:  Active and then destroy.


	PM

	RP-27-12


	Commercial
Statistical material relating to electricity generally used for trade and service activities.  This sector has a variety of building types, such as offices, schools, retail stores, warehouses, hotels, and hospitals.


Retention Schedule:
In Office:  Superseded and then destroy.

(a)  Hardcopy

Retention Schedule:
In Office:  5 years and then destroy.

(b)  Microfilm

Retention Schedule:
In Office:  Active and then destroy.


	PM


	RP-27-15
	Diversity Factors
Reports giving the ratio of the sum of the non-coincident maximum demands of the various subdivisions of a system, to the maximum coincidental demand of the whole system, or part under consideration.

Retention Schedule:
In Office:  3 years and then destroy.
	PGPO

PM

	RP-28
	Load Forecasts
Long-term (20 year) forecast of regional power loads by sector.  Case file by draft, final, and year.  Use tertiary subjects below.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active and then destroy.

(a)  Published documents and forecasts.  Approximately 10 linear feet retained in alphabetical or numerical order with an annual accumulation of 2 linear feet.  Offer to NARA in 5-year blocks when 25 years old.

Retention Schedule:
In Office:  10 years    Records Storage:  15 years    NARA:  Permanent

(b)  Supporting documentation

Retention Schedule:    

In Office:  2 years    Records Storage:  5 years and then destroy.


	PM

	RP-28-11
	Load Forecast Summary
Includes plans and schedules.  (SF 115 N1-305-90-2 approved June 17. 1991)

Retention Schedule:
In Office:  2 years    Records Storage:  3 years and then destroy.


	PM

	RP-28-12
	Residential Load Forecast
Materials associated with current residential sector loads--energy and peak loads, households, and population.

Retention Schedule:  See RP-28 Disposition


	PM

	RP-28-13
	Commercial Load Forecast
Materials associated with current commercial sector loads--loads and commercial floorspace.

Retention Schedule:
See RP-28 Disposition


	PM

	RP-28-14
	Industrial Load Forecast
Material associated with current industrial sector loads--industrial output, employment (excluding direct service industries).

Retention Schedule:
See RP-28 Disposition


	PM

	RP-28-15
	Irrigation Load Forecast
Material on the total amount of irrigation sales of public and private utilities.

Retention Schedule:
See RP-28 Disposition


	PM

	RP-28-16
	Direct Service Industry Load Forecast
Materials associated with current loads for Direct Service Industries (DSI).

Retention Schedule:
See RP-28 Disposition


	PM

	RP-28-17
	Miscellaneous Loads Forecast
Forecast and analysis of load and related factors that are not classified elsewhere.

Retention Schedule:
See RP-28 Disposition


	PM

	RP-29


	Economic Forecasts
Supporting documentation for published forecasts.  Case file by draft, final, and year, using subjects below.  Approximately 10 linear feet retained in alphabetical or numerical order with an annual accumulation of 2 linear feet.  Offer to NARA in 5-year blocks when 25 years old.  See also EX-11-15, Publications, for final, published document.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office: 10 years    Records Storage:  15 years    NARA:  Permanent


	PM



	RP-29-11
	Summary of Economic Forecasts
Comparisons and examinations of employment and population in states and regions outside the Northwest.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  2 years    Records Storage:  3 years and then destroy.


	PM

	RP-29-12
	National Economics Forecast
Material on examinations of national trends in employment and population gross national product over a 20-year planning horizon.

Retention Schedule:
See RP-29 Disposition


	PM

	RP-29-13
	Regional Economics Forecast
Materials on examinations of employment and population trends in the Northwest states over a 20-year planning horizon.

Retention Schedule:
See RP-29 Disposition


	PM

	RP-29-14
	Demographics of Economic Forecast
Material on examinations of trends in population, person per household and housing stock over a 20-year planning horizon.

Retention Schedule:
See RP-29 Disposition


	PM

	RP-29-15
	Economic Forecast of Fuel Prices
Analysis of competitive market for fossil fuels in California markets.

Retention Schedule:
See RP-29 Disposition


	PM

	RP-30
	Comparisons to Other Forecasts
Tables, graphs, and briefing materials comparing current BPA forecasts with previous forecasts prepared by others.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  3 years    Records Storage:  8  years and then destroy.


	PM

	RP-30-11
	Northwest Power Planning Council Forecast
Material prepared by or for the Northwest Power Planning Council (NWPPC).

Retention Schedule:
In Office:  3 years    Records Storage:  7 years and then destroy.


	PM

	RP-30-12
	Pacific Northwest Utilities Conference Committee Forecast
Material prepared by or for the Pacific Northwest Utilities Conference Committee (PNUCC).

Retention Schedule:
In Office:  3 years    Records Storage:  7 years and then destroy.


	PM

	RP-30-13
	Internal Forecast
Special forecasts prepared for internal use.

Retention Schedule:
In Office:  3 years    Records Storage:  8 years and then destroy.


	PM

	RP-32
	Conservation Issue Forecasts
File all related material here except as specified in the following tertiary subjects.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  5 years, then destroy.


	PND

	RP-32-11
	Model Conservation Standards
Building efficiency standards that have been adopted by the Northwest Power Planning Council (NWPPC).

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  5 years and then destroy.


	PND

	RP-32-12
	Program Savings Estimates
Materials pertaining to the estimated energy savings associated with each conservation program.

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  5 years and then destroy.


	PND

	RP-33
	Demand Side Management
Utility action designed to affect its loads either through marketing or through conservation and load management.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 5 years    Records Storage:  5 years and then destroy.


	PND


	RP-34



	Short-term Forecasts and Analyses
Five-year forecasts.  Use tertiary subjects.  (SF 115 N1-305-90-2 approved June 17, 1991)

(a)  Published documents and forecasts.  Approximately 5 linear feet retained in alphabetical or numerical order with an annual accumulation of one linear foot.  Offer to NARA in 5-year blocks when 25 years old.  See also FI-27, Average System Cost, PM-14, Rate Analysis, and EX-11-15, Publications.


Retention Schedule:
In Office:  10 years    Records Storage:  15 years    NARA:  Permanent
(b)  Supporting documentation.

Retention Schedule:
In Office:  2 years    Records Storage:  5 years and then destroy.

	PT

PSE





	RP-34-11
	Direct Service Industries Short-Term Forecasts
Forecasts and related studies of BPA’s direct service industrial customers used for revenue forecasting and rate filing system operations.

Retention Schedule:
See RP-34 Disposition


	PT

	RP-34-12
	Generating Publics Short-Term Forecasts
Forecast and related studies of BPA’s generating public customers used for revenue forecasting and rate filing system operations.

Retention Schedule:
See RP-34 Disposition


	PSE



	RP-34-13
	Nongenerating Publics Short-term Forecasts
Forecasts and related studies of BPA’s nongenerating public customers used for revenue forecasting and rate filing system operations.

Retention Schedule:
See RP-34 Disposition


	PSE



	RP-34-14
	Coordination Agreement
Forecast and related studies submitted under the Pacific Northwest Coordination Agreement and used to determine system operations.

Retention Schedule:
See RP-34 Disposition


	PGP

	RP-35
	Losses
Federal transmission, local transmission, and distribution loss estimates and studies.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Active + 2 years    Records Storage:  5 years and then destroy.


	PM

	RP-36
	Peak Loads
Material relating to the maximum demand for power during a specified period.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:
In Office:  Superseded + 2 years    Records Storage:  3 years and then destroy.


	PM

	RP-36-11
	Load Factors
Estimates of load factors to convert energy to peak estimates.

Retention Schedule:  In Office:  Superseded + 2 years    

Records Storage:  3 years and then destroy.


	PM

	RP-36-12
	Diversity Factors
Estimates used to convert non-coincidental to coincidental peaks.

Retention Schedule:  In Office:  Superseded + 2 years   

Records Storage:  3 years and then destroy.


	PM

	RP-36-13
	Load Shapes
Projections of energy used by time of day, and season of year.

Retention Schedule:  In Office:  Superseded + 2 years    

Records Storage:  3 years and then destroy.


	PM

	RP-37
	Weather Adjustments
Method of calculating for the affects of weather on energy usage.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:  In Office:  Superseded + 2 years    

Records Storage:  3 years and then destroy.


	PGP

	RP-38
	Sum of Utilities
Individual forecasts for each public utility-customer by point of delivery.  (SF 115 N1-305-90-2 approved June 17, 1991)

(a)  Published documents and forecasts.  Approximately 5 linear feet retained in chronological order with an annual accumulation of 2 linear feet.  Offer to NARA in 5-year blocks when 25 years old.

Retention Schedule:
In Office:  10 years    Records Storage:  15 years    NARA:  Permanent

(b)  Supporting documentation.  (See also EX-11-15, Publications).

Retention Schedule:
In Office:  2 years    Records Storage:  5 years and then destroy.


	PM


	
	Electronic Mail and Word Processing System Copies

Electronic copies of records that are created on electronic systems and used solely to generate a recordkeeping copy of the records covered by the other items in this schedule.  Also includes electronic copies of records created on electronic mail and word processing systems that are maintained for updating, revision, or dissemination.

(a) Copies that have no further administrative value after the recordkeeping copy is made.

1. Copies maintained by individuals in personal files or other personal directories on hard disk or network drives, and copies on shared network drives that are used only to produce the recordkeeping copy.

Destroy/delete within 180 days after the recordkeeping copy has been produced.

2. Copies maintained by individuals in personal electronic mail systems.

Electronic mail will be destroyed automatically when 90 days old.

(b) Copies used for dissemination, revision, or updating that are maintained in addition to the recordkeeping copy.  

Destroy/delete when dissemination, revision, or updating is completed.


	


See Section 800.8 in the BPA Records Manual for definitions of KEY terms.

A – Active

    P – Permanent

S – Superseded/Obsolete

Z – Originating Office

Office of Record/Origin:  Generator or recipient responsible for retaining the record.

BPA Records Storage:  Inactive records storage located in the Headquarters Building.

Federal Records Center (FRC):  Located in Seattle.  Off-site inactive records storage for Federal Records.


