How to find the commercial lighting spreadsheet (calculator) on the Regional Technical Forum Planning, Tracking, and Reporting web site:

1. Copy and paste or type the following web site address into the address/URL box of your Internet browser:  http://www.ptr.nwcouncil.org/   

2. Select "Login to Your Account."  

3. Select fiscal year 2007 from the drop-down box and type in your password
.  

4. In the “Keyword Search” box, type "CLI00612."  Click search. 

5. This will bring you to the correct measure page. 

6. Scroll down and select "lamp and ballast retrofit." 

7. Select "standard offer lighting spreadsheet tool."

8. Save the spreadsheet to your computer and use it as a master file.  

9. Use copies of the master to do individual projects. 

Tips for using the spreadsheet tool: 

· Copy, paste, insert, etc. "whole rows."  There are hidden cells and formatting that will not copy if you do not copy and paste whole rows.  Click on the row number at the far left of the spreadsheet to pick a whole row. 

· Discourage people from moving or otherwise changing spreadsheet columns.  It throws off the formatting and formulas. 

· Never delete all of the rows.  You need at least one row with all the formatting, formulas, etc., in order to populate the other rows.   

· The spreadsheet is custom zoomed to 75%.  If you have trouble reading the small font, click on "view" and "zoom" to 100%. 

· If you have trouble finding a lamp/ballast combo, go to the data existing or proposed tab along the bottom of the spreadsheet to search for it.  If it is not listed, you can add it (as long as it qualifies).  Again, always copy and paste whole rows.  

· For more tips, click on the tips tab along the bottom. 

· For lighting definitions, click on the definitions tab. 

-- Craig Ciranny (503) 230-5865
� Only authorized individuals will be able to access this web site, which is not available to the general public.  Call Nora Miller at (866) 329-5797 or Patricia Tawney at (503) 230-4315 if you need a password.





