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110.0  PURPOSE  
This chapter sets forth the Bonneville Power Administration’s (BPA) policies, responsibilities, and procedures for the purchase of corporate and individual memberships in societies, associations, and institutions and for the payment of dues for such memberships.  This chapter does not address grants and sponsorships (refer to Chapter 155), Bonnevile Financial Assistance Instructions, or acquisition of membership related publications.
110.1  POLICY

A.  BPA’s policy is to pay for memberships in societies, associations, and institutions when such membership is job-related, cost-effective, and not redundant.  The organization which requested/acquired the membership is responsible for budgeting and funding the payment of the membership dues.
B.  When BPA has purchased a corporate membership, it will not purchase an individual membership.  An exception may be made if BPA determines that an individual membership benefits BPA.  Such exceptions must be approved by the Vice-President (VP), Executive VP or Senior VP of the organization where the request originated.

110.2  RESPONSIBILITIES

A.  Requester is the individual requesting corporate or individual membership and is responsible for justifying whether the membership is in the best interest of the BPA and must complete blocks 1-5 of BPA F 1130.01e.

B.  Requesting Organization is the organization to which the requester is assigned and is responsible for funding membership approvals.
C.  Approving Officials - normally first level managers - must assure that membership is job-related, that the  corporate membership is in the organization does not already exist, that funds are available for the membership fees, and that the justification provided by the requester warrants the expenditure of funds.

D. Librarian, is the individual responsible for assuring that a current listing of corporate memberships is maintained and is available to BPA employees via the BPA Intranet.
E.  Employees are responsible for maintaining their individual memberships in good standing, and for notifying their supervisors of any termination in membership.  The employee is responsible for notifying the society, association or institution (of which he/she was a member) that any refund of amounts paid by BPA are to be made directly back to BPA.

110.3  PROCEDURES

A.  The requester completes the BPA Membership Request and Approval Form 1130.01e and forwards the form via the appropriate supervisory channels to the approving.
B.  The approving official, completes the remainder of the BPA Membership Request and Approval Form 1130.01e and forwards the form and any further documentation to Dispersment Operations for payment.
C. The requester, following approval of the form, must send a copy to Library Services, for the corporate database to be updated.
110.4 REFERENCE:  
Section 11 (b) (11), Federal Columbia River Transmission System Act (P. L. 93-454), dated October 18, 1974, codified at 16 U.S.C. 838 (i)(b)(11), is the authority for this activity.

5 USC 5757(a), Payment of Expenses to Obtain Professional Credentials
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