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PURPOSE

This Personnel Letter- 

· Describes the rules, policies, and procedures for administering BPA's leave programs.

· Personnel Letter 630-1 (Revised), April 7, 2006 supersedes February 27, 2004

POLICY SUMMARY

This Personnel Letter includes the twelve individual chapters listed below, which cover the various types of leave that employees can earn, accrue, and apply for.  Specific instructions for each type of leave are covered in the applicable chapter.  

PURPOPSE OF CHAPTER 2 REVISION
This chapter is revised to include the usage of electronic calendars and to update terminology.  This revision supersedes the latest revision (Chapter 4) dated April 7, 2006.  
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