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CHAPTER 6:  PERSONNEL LETTER 630-1: FUNERAL LEAVE (for a Family Member in the Uniformed Services)
SUBJECT:  Funeral Leave





DATE: September 18, 2008
The Bonneville Power Administration recognizes that employees may require taking time away from work to make arrangements for, or to attend an immediate family members’ funeral. 
A total of three (3) days, without charge to leave nor loss of pay may be granted to allow an employee to make arrangements for, or to attend the funeral or memorial service for an immediate relative who died as a result of a wound, disease, or injury incurred while serving as a member of the Armed Forces in a combat zone.  The three (3) days need not be consecutive, although the employee must provide satisfactory justification to the approving manager.  
This specific use of Funeral Leave should be coded as administrative leave (ADM) on the timesheet.  

Funeral Leave should not be confused with family friendly sick leave taken to make arrangements, or to attend a family member’s funeral or memorial service (see Chapter 3, Section III.G).

Roy B. Fox

Chief Human Capital Officer


1

