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PERSONNEL LETTER (PL):  630-01, Chapter 7		DATE:  March 13, 2012

SUBJECT:  Absence and Leave due to Work-Related Injury or Illness
[bookmark: _Toc306271822]PURPOSE
Describes how to account for absences when an employee suffers a work-related injury or illness compensable under the Federal Employees Compensation Act (FECA). 
Revisions
· Adds explanatory information to improve clarity of guidance.
· Supersedes Personnel Letter 630-01 Chapter 7 dated September 24, 2008.
[bookmark: _Toc285631842][bookmark: _Toc285632508][bookmark: _Toc306271823]BPA BUSINESS OBJECTIVE
The Bonneville Power Administration’s (BPA) core value of operational excellence means continuously improving the way we do business to produce more efficient and effective ways of delivering on BPA’s mission and vision.  A key target is to keep internal operating costs low and within the targeted range.  The FECA is administered by the United States Department of Labor (DOL) Office of Workers’ Compensation Programs (OWCP), and although the OWCP is solely responsible for adjudicating FECA claims, employee compensation under FECA is largely financed by agency contributions from operating revenues.   Because BPA has a direct material interest in mitigating FECA costs, appropriate coding of OWCP is one way BPA can avoid unnecessary and duplicative costs associated with incorrect time recording for OWCP claims.
[bookmark: _Toc306271824]POLICY SUMMARY
Subject to the provisions of the FECA, an employee who suffers a work-related traumatic injury will be placed on either Continuation of Pay (COP) or Administrative Leave depending on the timing of the injury.  The FECA prohibits employees from earning or taking paid leave while receiving OWCP compensation for the same hours.  This policy outlines the proper accounting of absences that is required to comply with FECA and ensures that employees receive benefits to which they are entitled.
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I. [bookmark: _Toc285632510][bookmark: _Toc306271825]COVERAGE
Applies to all BPA employees covered by Personnel Letter (PL) 810-01, “Workers’ Compensation and Return to Work Program”.

II. [bookmark: _Toc306271826]DEFINITIONS
Continuation of Pay (COP)
Continuation of an employee’s regular pay for up to 45 calendar days of wage loss due to disability and/or medical treatment directly attributable to a work-related traumatic injury (not occupational disease) supported by medical evidence.  COP is subject to payroll deductions and does not include certain premium pay.  COP also covers wage loss attributable to going from a formal assignment to an alternative job assignment at a lower rate of basic pay. 
Excused Absence (Administrative Leave)
	Authorized absence from duty with pay and without charge to leave or other time off.

Leave without Pay (LWOP)
A temporary non-pay status and absence from duty that in most cases is granted at the employee’s request.
Occupational Disease
A disease or illness produced by the work environment over a period longer than one work day or shift.  The condition may result from infection, repeated stress or strain, or repeated exposure to toxins, poisons, fumes or other continuing conditions of the work environment.
Traumatic Injury
A wound or other condition of the body caused by external force, including stress or strain.  The injury must occur at a specific time and place, and it must affect a specific member or function of the body.  The injury must be caused by a specific event or incident, or a series of events or incidents, within a single day or work shift.
Work Schedule 
The time basis (full-time or part-time) on which an employee is paid.  A full-time work schedule requires an employee to work 40 hours per administrative workweek or 80 hours biweekly for employees on a compressed work schedule.  A part-time schedule requires an employee to work less than full-time, but for a specific number of hours on a prearranged, scheduled tour-of-duty.  

III. [bookmark: _Toc306271827]RESPONSIBILITIES
A. Supervisors and Managers:
1. Ensure that all OWCP-related absences are entered on the timesheets with the correct OWCP code.
2. Terminate COP after 45 days or when the employee’s disability ends, whichever occurs first. 
B. Employees:
Correctly report all OWCP absences on timesheet (e.g., medical appointments related to work-related injuries).  Intentional misreporting of time on timesheets may result in possible denial of OWCP benefits and/or disciplinary action up to and including removal.
IV. [bookmark: _Toc306271828]TRAUMATIC INJURY
A. An employee who incurs a work-connected traumatic injury prior to the beginning of the workday or shift should be placed on COP for the time required for examination and/or emergency treatment.  Such time is coded as COP on the timesheet and used in 30 minute increments.
B. An employee who incurs a work-connected traumatic injury after the beginning of the workday or shift may be granted administrative leave on the day of injury for the time required for examination and/or emergency treatment.  If the treating physician determines the employee is medically unable to return to duty for the remainder of the day or shift, the employee will continue on administrative leave for the remaining hours of his/her tour-of-duty on the day of injury.  Such time is coded as administrative leave (ADM) on the employee’s timesheet.
C. An employee must return to work if the treating physician determines the employee is medically able and clears the employee’s return to duty.  The employee may contact his/her supervisor to determine if it is practical to return or to request annual leave or LWOP for the hours remaining in the daily tour-of-duty.  The supervisor may grant additional ADM, but no more than four (4) hours, when it is impractical for the employee to return to work that day.
D. An employee who continues to be fully or partially disabled for work will remain on COP if covered by paragraph IV.A. above, or will be placed on COP beginning the first day or shift after the date of injury if covered by paragraph IV.B. above, provided the absence began within 45 days after the injury and provided the employee has completed a report of injury (form CA-1) and furnished medical documentation within 10 days of filing the CA-1.  An employee may elect to be placed on paid annual leave and/or on paid sick leave in lieu of COP or in combination with COP.  COP alone or in combination with leave will continue for up to 45 days subject to conditions specified in Personnel Letter 810-01, Chapter 2.   Contact the Workers’ Compensation Manager (OCM) in Human Capital Management’s (HCM) Talent Sustainment department for further guidance on options, impacts, and requirements. 
E. Partial day or shift absences due to the injury are counted as one full calendar day of COP for purposes of the 45-day COP period.  
F. An employee who must be absent for only part of a day or shift for medical treatment or because of the effects of the injury must either work the remaining hours or take other paid leave or LWOP if absent for the remainder of the shift or workday.   For example, a full-time employee who requires three hours of physical therapy must either work the remaining hours in his/her daily tour-of-duty or must charge the remaining hours to paid leave or LWOP.  Although the employee’s COP balance will be reduced by one day, he/she is not entitled to more than three hours of COP for the physical therapy, and the balance of the day must be worked or charged to paid leave or LWOP. 
G. COP must be charged for weekends and holidays if the medical evidence shows the employee was disabled on those days. 
H. An employee whose disability continues beyond the 45-day COP period may elect to be placed on paid annual leave (AL) or sick leave (SL) or on LWOP until the DOL Office of OWCP adjudicates the claim.  An employee who uses sick and/or annual leave may request to “buy-back” such leave if OWCP approves the claim and if the leave was not donated through the Voluntary Leave Transfer Program (VLTP).  (See PL 810-01, Chapter 2 – Attachment C if considering buying back sick or annual leave.)
V. [bookmark: _Toc306271829]OCCUPATIONAL DISEASE OR ILLNESS
An employee unable to work due to occupational disease or illness is not entitled to COP but may use SL, AL, LWOP, or a combination thereof while awaiting adjudication of a claim for compensation by the OWCP.
VI. [bookmark: _Toc306271830]LEAVE WITHOUT PAY - OWCP
A. The OCM must initiate a personnel action for processing in HRmis when an employee will be on LWOP for 80 hours or more because of a work-related injury or occupational illness or disease.
B. After OWCP approves a claim for wage loss compensation under FECA, the time and leave code is OWCP (paid by OWCP).  The OWCP code will be for full days if the employee is totally disabled for work or for partial days if the employee is not totally disabled and works a reduced schedule and/or requires time off for medical appointments. 
VII. [bookmark: _Toc306271831]IMPACT OF OWCP AND LEAVE 
A. An employee who elects paid AL or SL in lieu of COP or OWCP compensation continues to accrue leave while in that status. 
B. The FECA prohibits an employee receiving OWCP compensation (which does not include COP) from receiving salary, pay, or remuneration of any type.  This includes accruing or taking paid leave for the same periods of time for which receiving OWCP payments.  For example, a full-time employee working half days and receiving OWCP wage-loss compensation for the other half of the shift may not accrue leave or take paid leave for the hours for which he/she is receiving OWCP.  
C. An employee’s work schedule (full- or part-time) as reflected on the most recent Standard Form (SF) 50, “Notification of Personnel Action”, in effect on the date of injury or illness will continue to be in effect when an employee works reduced hours and receives wage-loss compensation for the hours not worked.  Hours not worked must be accounted for as distinct OWCP-LWOP and leave earnings will be strictly pro-rated for that portion of the official work schedule that the employee was in a regular pay status.  To comply with dual compensation prohibitions and to ensure employees receive correct credit for benefits and entitlements that are based on time in pay status and/or work schedule, OWCP-LWOP must be distinguished from other types of LWOP or non-pay status and correctly recorded on the timesheet and in payroll records.  Rules regarding the reduction in leave credits after 80 hours of LWOP do not apply to OWCP-LWOP.  See Chapter 5, Leave without Pay, for additional information on the impact of LWOP on federal benefits and programs and/or contact the OCM in HCM’s Talent Sustainment for additional information.
D. An employee receiving OWCP payments may donate previously accrued use-or-lose AL to a recipient in the VLTP, or request restoration of that leave if forfeited at the end of the leave year because he/she was unable to use it due to the dual compensation prohibition.
VIII. [bookmark: _Toc306271832]LEAVE BUY-BACK
An employee who has used paid SL or AL in lieu of COP or while awaiting adjudication of a claim for compensation may request to buy that leave back except when the leave was donated through the VLTP.  The employee requests leave buy-back when completing OWCP Form CA-7, “Claim for Compensation” and Form CA-7a, “Time Analysis Sheet”.  Leave buy-back can affect various elements of leave and benefits as outlined in PL 810-01, Chapter 2, Attachment C, “Leave Buy-Back Considerations”.  Contact the OCM in HCM’s Talent Sustainment department for additional information.
IX. [bookmark: _Toc306271833]REFERENCES
· 5 USC 8101, Federal Employees Compensation Act
· DOL Publication CA-810, “Injury Compensation for Federal Employees”
· OPM Guide to Processing Personnel Actions
· Personnel Letter 810-01, Chapter 1 – “Workers’ Compensation and Return to Work Program – Chapter 2, FECA Claims Coverage, Procedures, and Benefits” 



/s/ Roy B. Fox

Roy B. Fox
Chief Human Capital Officer
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