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BONNEVILLE POWER ADMINISTRATION

HUMAN RESOURCES

Portland, Oregon

PERSONNEL LETTER NO. 250-2 (Revised)

DATE:  March 22, 2002

SUBJECT:  Delegation of Personnel Authority

I. PURPOSE 

To describe Bonneville Power Administration (BPA) policy and procedures with respect to delegation of personnel authority.

II. PURPOSE OF REVISION

To update policy, references, organizational nomenclature, and procedures related to the delegation and redelegation of personnel authorities at BPA.  This issuance supercedes Personnel Letter No. 250-2, Delegation of Personnel Authority, dated August 20, 1991.

III. POLICY

The Manager, Human Resources, Diversity, and EEO, and the Manager, Personnel Services, may make delegations of authority in accordance with BPA Manual Chapter 21, Internal Delegations of Authority. 

Only employees with appropriate training or experience may be delegated personnel authority.

Each of the two managers identified above will maintain a current list of delegations in effect.

IV. REFERENCES

A.  5 U.S.C. 302, Delegation of Authority

B.  5 CFR, Part 250, Personnel Management In Agencies

C.  BPA Manual Chapter 21, Internal Delegations of Authority
V. PROCEDURES

When an employee enters a position which requires the exercise of personnel authority, the appropriate manager for the respective organization will issue a specific formal Delegation of Personnel Authority letter.  The original of the letter will be given to the employee, and the official file copy will be maintained in a delegations file maintained by the manager.  A guide for preparing delegation letters is attached.

Delegated personnel authority remains in effect for the period of the incumbent’s employment in his/her position unless terminated or otherwise changed by administrative action.  Supervisors of employees with delegated personnel authority are responsible for notifying the appropriate manager in the respective organization when delegated authority is rescinded.  When authority is rescinded, the letter of delegation is removed from the delegations file.

Godfrey C. Beckett 

Manager, Human Resources, Diversity and EEO
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	SUBJECT:
	Delegation of Personnel Authority for (LIST AS APPLICABLE:  Appointments, Position Classification, Delegated Examining, Certification of Life Insurance, Administering Oaths of Office)


             TO:
In accordance with authority delegated to me in BPA Manual Chapter 21, Internal Delegations of Authority, I hereby delegate personnel management authority to you to:

(LIST THE APPROPRIATE ITEMS:)

Effect appointment, change, and separation actions affecting hourly employees, and annual employees up to and including grade _____.

Classify positions up to and including grade ____.

Provide examining services under the provision of 5 U.S.C. & 1104, as amended by P.L. No. 104-52 (1995).

Serve as Certifying Officer for Federal Employees’ Group Life Insurance matters involving life insurance requests, claims notice, etc., in accordance with 5 CFR, Part 870.

Administer the oath of office to appointees in accordance with 5 U.S.C. 2903.

You shall exercise authority herein delegated in accordance with applicable statutes and regulations, and  in accordance with such policy and administrative determinations made by the Bonneville Power Administration.

This delegation supersedes any previous delegations of authority to you and shall be effective immediately, continuing in force and effect for the period of your employment in your present position unless terminated sooner by administrative action.  This authority cannot be re-delegated.

Name of Sender/Title

cc:

Official File – CH: 

Writer:typist:phone:date:document location
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