BONNEVILLE POWER ADMINISTRATION

HUMAN RESOURCES

Portland, Oregon

PERSONNEL LETTER NO.  300-5


DATE: June 1, 2001

SUBJECT

Policy and Procedures for Changing the Normal Line of Promotion (or Progression) for One-Grade Interval Occupations

I. PURPOSE

This Personnel Letter transmits Bonneville Power Administration (BPA) policy and procedures for changing the normal career progression of one-grade interval occupations. 

II. REFERENCES

5 CFR, Part 300, Subpart F, Time-In-Grade Restrictions

Office of Personnel Management (OPM), Operating Manual, Qualification Standards for General Schedule (GS) Positions

III. BACKGROUND

The normal career progression for one-grade interval occupations is single-grade promotions (e.g., from grade 5 to grade 6, from grade 6 to grade 7, and so on).  Authority exists to change the progression to permit skipping a grade.  This Personnel Letter describes occupations for which deviation from the normal progression is authorized and also describes the criteria used to support such changes. 

IV. POLICY

BPA will use its authority to change the normal line of progression for one-grade interval occupations only in rare and unusual circumstances where there is demonstrable and significant evidence of recruitment or retention difficulties.  Unwarranted use of this authority can result in mis-alignment between one-grade and two-grade interval positions.  It is BPA policy to ensure that work is properly assigned to the correct occupational series prior to considering any change in the normal line of progression.

The appendix to this Personnel Letter lists the occupations for which deviation from the normal line of progression is authorized.  Once authorized, intervening grade levels may not be used (e.g., if progression is authorized from GS-7 to 

GS-9, then no position in the authorized series may be filled at the GS-8 level).  However, existing employees in covered positions at intervening grade levels may not be promoted to the next higher grade level until the experience requirement in Section VII is met.

V. IMPLEMENTATION

The provisions of this Personnel Letter, for purposes of appointment and promotion actions, may be effected on or after the first pay period after its approval of the Manager, Human Resources, Diversity and EEO.

VI. RESPONSIBILITIES

Manager, Personnel Services:  Responsible, through assigned staff, for implementation of this policy and ensuring supervisors and appropriate Personnel Services staff are familiar with this additional tool.
VII. EXPERIENCE REQUIREMENT

One-year of service in positions no more than two-grades below the position to be filled.

VIII. REQUESTS TO ESTABLISH ADDITIONAL ONE-GRADE INTERVAL OCCUPATIONS TO TWO-GRADE INTERVAL TO RESOLVE RECRUITMENT AND RETENTION ISSUES

Additional occupations may be considered for coverage under the provisions of this Personnel Letter in situations where demonstrable and significant evidence of recruitment or retention difficulties can be documented. Written requests should be submitted by Line organizations to the Personnel Services Manager through the Manager for Human Resources, Diversity and EEO.  

If approved, the appendix will be updated to add the occupation.

Godfrey C. Beckett

Manager, Human Resources, Diversity and EEO

Appendix

LIST OF AUTHORIZED EXCEPTIONS TO NORMAL LINE OF PROGRESSION FOR ONE-GRADE INTERVAL OCCUPATIONS

	Series and Title
	Authorized Line of Progression

	GS-802, Engineering Technician 
	GS-5 to GS-7, GS-7 to GS-9, and GS-9 to GS-11

	GS-809, Construction Inspectors/Representatives
	GS-5 to GS-7, GS-7 to GS-9, and GS-9 to GS-11

	GS-856, Electronics Engineering Technician
	GS-5 to GS-7, GS-7 to GS-9, and GS-9 to GS-11
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