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SUBJECT





MEDICAL SURVEILLANCE PROGRAM





I.	PURPOSE OF ISSUANCE





	This Personnel Letter supersedes Personnel Letter No. 339-3, dated September 12, 1991.  The purpose of this Personnel Letter is to:  (1) Identify positions covered by the Bonneville Power Administration (BPA) Medical Surveillance Program; (2) Describe the process used to add or delete positions from the Program; and (3) Establish timeline parameters for the Program.





II.	GUIDANCE





	The following provides additional guidance and policy on this issue.





	A.	Title 5 CFR, Part 339, “Medical Qualification Determinations.”





	B.	Title 29 CFR, Part 1960, “Basic Program Elements for Federal Employee Occupational Safety and Health Programs.”





	C.	Title 29 CFR, Part 1910, “Occupational Health and Safety Act (OSHA).”





	D.	Personnel Letter 339-7, Medical Evaluation of Employees and Applicants.





	E.	Personnel Letter 792-2, Employee Occupational Medical Program.





III.	NATURE OF THE SURVEILLANCE PROGRAM





	The BPA Medical Surveillance Program is designed to be supportive of other health and safety programs within BPA.  The BPA Safety Program has been very successful in eliminating the possibility of exposure to toxic substances.  Because of the nature of our industry, it is prudent, not only from an employee wellness perspective but also from a cost containment perspective, that every effort be made to protect BPA employees.  The Medical Surveillance Program is an integral part of our overall Program in that it is a necessary supplement to the other programs, and can be used effectively to identify potentially deleterious situations before they become serious.





�
IV.	RESPONSIBILITIES





	A.	Manager, Human Resources:  The Manager, Human Resources, has overall responsibility for the administration of the Medical Surveillance Program in BPA.  He/she is responsible for the identification of positions covered by the Medical Surveillance Program; ensuring that managers and supervisors are informed about the program; and approving medical recommendations.





	B.	BPA Safety Manager:  The BPA Safety Manager makes recommendations, through the Medical Program Manager to the BPA Medical Officer and the Manager, Human Resources, about inclusion of positions in the Program.  When a proposal for inclusion of a position is generated from another source (e.g., an employee or manager/supervisor), the BPA Safety Manager will review the proposal and make a recommendation to the Manager, Human Resources, on whether or not the position, or group of positions, should be included in the Program.





		The Safety Manager is also responsible for providing advice, information, and assistance to BPA management in support of BPA’s responsibility to provide a workplace free from all recognized safety and health hazards.





	C.	Medical Program Manager:  The Medical Program Manager assigned to Human Resources has responsibility for:  day to day administration of the Medical Surveillance Program; the review of all requests to include positions in the Medical Surveillance Program; the review of medical reports submitted by physicians or other health care personnel as part of the Medical Surveillance Program; assuring that the BPA Medical Officer and the BPA Safety Manager receive copies of appropriate medical monitoring reports; ensuring that employees covered by the Program are aware of Program provisions, including the dissemination of information and/or notifying administrative officials about the need to schedule appointments; and assisting the BPA Medical Officer, the Manager, Human Resources, and field office personnel in selecting physicians authorized to conduct medical surveillance tests.





	D.	Human Resource Specialist:  Human Resource Specialists (HRS) are responsible for ensuring that vacancy announcements and recruitment bulletins contain information about the inclusion of the position in the Medical Surveillance Program.  During initial employee orientation (sign-up), the HRS is responsible for informing a new employee about the inclusion of the employee’s position in the Medical Surveillance Program, and the requirement to cooperate with BPA when medical evaluations are directed.  The HRS is also responsible for scheduling the pre-employment medical evaluation, and ensuring that the designated physician receives the appropriate medical protocol.





	E.	BPA Medical Officer:  The BPA Medical Officer makes an initial recommendation to the BPA Safety Manager and the Manager, Human Resources, about inclusion of positions in the Program.  When a proposal for inclusion of a position, or group of positions, is generated from some other source (e.g., employee or supervisor) the BPA Medical Officer reviews the proposal and makes a recommendation to the Manager, Human Resources, through the Medical Program Manager on whether or not the positions should be included in the Program.





		The Medical Officer reviews medical reports submitted by physicians or the other health care personnel as part of the Medical Surveillance Program, and makes recommendations through the Medical Program Manager (MPM) to the BPA Safety Manager and the Manager, Human Resources, when test results are outside specified parameters.  The Medical Officer provides technical expertise and guidance to BPA on all issues related to the Medical Surveillance Program.





	F.	Employees:  Employees are responsible for cooperating in the administration of this Program.  Employees must follow established safety procedures to avoid undue risk or injury.  An employee who feels that his/her position should be covered by the Medical Surveillance Program must submit a request, by memorandum, to his/her immediate supervisor, with a copy to the Medical Program Manager and the Safety Manager.  In the memorandum the employee must specifically identify the reasons he/she feels his/her position should be covered by the Program.





	G.	Supervisors and Managers:  Supervisors and managers are responsible for:  ensuring that employees follow prescribed procedures so that they avoid undue risk or injury to themselves or others; aiding in the identification of positions which should be covered by the Program; recommending positions for inclusion in the program to the Medical Program Manager and/or BPA Safety Manager and/or Manager, Human Resources; providing definitive information on positions recommended for coverage by others; and allowing employees official time for medical evaluations conducted as part of the Program.





V.	POSITIONS COVERED





	The positions covered by the BPA Medical Surveillance Program are attached.  From time to time other positions may be added to, or deleted from, the Program by memorandum from the Manager, Human Resources.  The attachment will be updated periodically.





VI.	PROCESS TO ADD/DELETE POSITIONS FROM THE PROGRAM





	A.	Any of the parties responsible for making recommendations to the Manager, Human Resources, (including individual managers/supervisors and employees) may recommend that a position be included in, or deleted from, the Medical Surveillance Program.





	B.	The Medical Officer, Medical Program Manager, and the Safety Manager (reviewing officials) will review all proposals for including positions in, or deleting positions from, the Program and make an initial recommendation within 30 days of receipt of the proposal (submittal date), on whether or not the position should be included in, or deleted from, the Program.





	C.	If all of the reviewing officials agree that the position should be included in the Program, the Medical Program Manager, in conjunction with the Medical Officer, will prepare a draft medical surveillance protocol for review by all parties.  The recommendation, for inclusion of the position, and the protocol will be forwarded to the Manager, Human Resources, for approval.





	D.	If the reviewing officials agree that the position should not be included in the Program, the Medical Program Manager will inform the recommending party of the decision and rationale for the decision.  This decision may be appealed directly to the Manager, Human Resources.  If appealed, the Manager, Human Resources, will review the case, make a decision, and (1) inform the recommending party that the position will not be included; (2) require the Medical Program Manager to study the inclusion of the position further; or (3) require that a medical protocol be developed and that the position be included in the Medical Surveillance Program.





	E.	If the reviewing officials are not able to reach agreement on an initial recommendation, the following procedures will be followed:





		1.	The group will meet to discuss the issue and attempt to reach a consensus within 60 days of the submittal date.





		2.	If any party decides to study the situation further, the Safety Manager, the Medical Officer, and/or the Medical Program Manager will make an on-site visit within 60 days of the submittal date to determine the extent of the issue, methods to mitigate the situation, and to gather information for use in arriving at the medical surveillance protocol for the position(s).





		3.	Following an on-site visit, the group will meet to review the finding of the on-site visit within 30 days of the latest on-site visit.





		4.	The Medical Program Manager will submit a written recommendation (after review by the group) within 45 days of the on-site visit, to the Manager, Human Resources, about whether the position should be included in the Medical Surveillance Program.  The recommendation will reflect all data gathered during the review and should include a full discussion of the issue, including appropriate background information.





		5.	The Manager, Human Resources, will inform the Medical Program Manager of his/her decision and direct appropriate action within 30 days of receipt of the reviewing officials’ recommendations.  If a decision is made to include the position, the original recommendation, including supporting documentation and the Manager’s decision, will be maintained by the Medical Program Manager.





VII.	PAYMENT FOR MEDICAL EVALUATIONS CONDUCTED AS PART OF MEDICAL SURVEILLANCE





	BPA will pay for all tests and processes conducted under the provisions of the Medical Surveillance Program and identified in the appropriate medical protocol.  Payment for all other tests and processes are the responsibility of the employee.  If a physician identifies the need for tests or processes not identified in the medical protocol, he/she should contact the Medical Program Manager for approval to conduct those tests/processes at the agency’s expense.














Veronica L. Williams


Manager, Human Resources





Attachment








�
							Attachment





POSITIONS COVERED BY THE MEDICAL SURVEILLANCE PROGRAM





The following positions have been identified for coverage under the Medical Surveillance Program.  The incumbents of these positions will be tested periodically in a manner prescribed by the Manager, Human Resources.





Ross Complex Chemistry Laboratory Personnel





Painters





Welders





Cable Splicers





Carpenters





Personnel Involved in Asbestos Removal (other than Carpenters)





Personnel Working with Mercury at Celilo





Hazardous Waste Handlers�


Ross Complex Hazardous Waste Handlers Assigned to Utilization and Disposal





Environmental Personnel Involved in Hazardous Substance and Waste Sampling
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