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 CODE
	RECORDS SERIES, TITLE, DESCRIPTION, & DISPOSITION
	OFFICE OF

RECORD/ORIGIN



	ED
	ENGINEERING, DESIGN, AND CONSTRUCTION SUPPORT
Material relating to the planning, design, and construction support of the power transmission system.  Data may be recorded on various media including paper, film, tape, disk, diskette, or in the ERMS.  All records in this chapter are scheduled in media neutral format.

Disposition:  In accordance with instructions for specific material described by the following related subjects. 


	

	ED-11
	Engineering Standards and Practices
Material relating to authorized engineering standards and practices used in the design and construction support of transmission facilities.  (SF 115 NC-305-76-1 approved September 15, 1976)

Retention Schedule:
In Office of Record:  Superseded    


	TN

TNC

TNF

TNL

TNS



	ED-11-11
	Insulation Coordination
Material relating to the practice of correlating the insulating strength of engineering equipment with expected over-voltages and with the characteristics of protective devices.  (SF 115 NC-305-76-1 approved September 15, 1976)

Retention Schedule:
In Office of Record:  Superseded 

	TN

TNL

TNS

	ED-11-12
	Inductive Coordination and Interference

Material relating to the placement, design, construction support, operation, and maintenance of BPA facilities in conformity with harmoniously adjusted methods that will prevent inductive interference.

(SF 115 NC-305-76-1 approved September 15, 1976)

Retention Schedule:
In Office of Record: Superseded 

	TN

TNE

TNL

TNS

	ED-11-13
	Audible Noise and Radio Interference
Material relating to audible noise and radio interference from BPA facilities.  (SF 115 NC-305-76-1 approved September 15, 1976)

Retention Schedule: 

In Office of Record:  Superseded 
	TNE

TNL

TNS

TNT

	ED-11-14
	Electrical Effects
Material relating to electric and magnetic fields from BPA facilities.  (SF 115 NC-305-76-1 approved September 15, 1976)

a) Transmission System work.

b) Fiber Optics work.

Retention Schedule:
In Office of Record:  Superseded 


	TNL



	ED-12
	Research, Development, and Demonstration
Material relating to research, development, and demonstration projects and authorities.  (SF 115 N1-305-90-1 approved October 13, 1990)

a) Transmission System work.

b) Fiber Optics work.

c) Wireless Antenna work.

d) Substations work.

e) Control and Protection

Retention Schedule:

In Office of Record:  Active plus 2 years, then destroy.    

	TNC

TNF

TNL

TNS

TOM 

	ED-12-12
	Advisory and Exchange Committees
Material relating to meetings and exchange of information with other local, national, and international research and development groups or committees.  (SF 115 N1-305-90-1 approved October 13, 1990)

Retention Schedule:

In Office of Record:  A+2 years    BPA Storage:  2 years, then destroy.    

	TNF

TNL

TNS

TO

	ED-12-13
	Technical Reports
Final technical reports as a result of research and development projects.  See also EX-11-15, Publications.  (SF 115 N1-305-90-1 approved October 13, 1990)

a) Transmission System work.

b) Fiber Optics work.

c) Wireless Antenna work.

Retention Schedule:

In Office of Record:  A+2 years    BPA Storage:  2 years, then destroy.    
	TNF

TNL

	ED-12-14
	Laboratory Test Reports

Material relating to workload generated by Laboratory Service Request (LSR) system (part of Service Request System, (SRS).  Includes tests and investigations of BPA's power system facilities and final test reports.  See also ED-18-11, Test Data, and OP-19-11, Fault Tests.  

(SF 115 NI-305-90-1 approved October 13, 1990.)

a) Transmission System work.

b) Fiber Optics work.

c) Wireless Antenna work.

d) Substations work.

e) Laboratories and Field Services.

Retention Schedule:

In Office of Record:  Active plus 1 year, then destroy.


	TNC

TNE

TNS

TNT



	ED-12-15
	System Tests
Material relating to staged system tests conducted on the energized transmission system.  See also OP-19, Tests.  (SF 115 N1-305-90-1 approved October 13, 1990)

Retention Schedule:

In Office of Record:  Active plus 5 years, then destroy.


	TNE

TNS



	ED-13
	Work Orders
Material relating to project estimates.  (SF 115 N1-305-04-1)

                                               PENDING NARA APPROVAL

Retention Schedule
In Office of Record:  Active    BPA Storage:  5 years, and then destroy.


	TOE

	ED-13-11
	Project Data
Background material to ED-13, Work Orders.  Includes, but not limited to, preliminary material not included in Work Orders, working notes, and annotated copies of Work Order documents, project requirements diagram, and other correspondence.  (SF 115 N1-305-04-1)

                                                    PENDING NARA APPROVAL

Retention Schedule:   
In Office of Record:  A + 5 years    BPA Storage:  3 years, then destroy.
	TNS

TOE



	ED-14
	Interties
Material relating to the planning, design, and construction support of transmission lines serving to interconnect geographically distinct systems.  See also ED-15, Transmission Lines, MA-19, Construction Interties, OP-13, Operation of Interties and Interconnections, and RP-15, Planning for Interties and Interconnections.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  A + 1 year    BPA Storage:  3 years, then destroy.


	KEP

TNE

TNP

TNS

TOM

TOP



	ED-14-11
	AC Interties
Material relating to alternating current (AC) intertie facilities.  See also ED-15, Transmission Lines.  

(SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  A + 1 year    BPA Storage:  3 years, then destroy.


	TOM

TOP

KEP

	ED-14-12
	DC Interties
Material relating to the direct current (DC) intertie facilities.  See also ED-15, Transmission Lines.  (SF 115 N1‑305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  A + 1 year    BPA Storage:  3 years, then destroy.


	TNP

TOM

TOP

KEP

	ED-15
	Transmission Lines
Material relating to the planning, design, and construction support of transmission lines.  Case file by name of transmission line, or project work order.  See also MA-12, Transmission Line Maintenance and Construction.

(SF 115 N1-305-88-1 approved July 14, 1989)

a)  Transmission System work.

b)  Fiber Optics work.

c) Wireless Antenna work.

d) Engineering support to land use permits.

Retention Schedule:
In Office of Record:  A + 1 year    BPA Storage:  3 years, then destroy.


	TNE

TNF

TNL



	ED-15-11

V

I

T

A

L
	Drawings
All BPA numbered and non BPA numbered drawings showing the design and construction support of transmission lines and structures.  

(SF 115 N1-305-91-2 approved September 2, 1992)

a)  Transmission System work.

b) Fiber Optics work.

c) Wireless Antenna work.

d) Substations work.

Retention Schedule:
Retain for 5 years after dismantlement or disposal of facility, equipment, system or process.    


	TNF

TNL

TNS

TRS



	ED-15-12
	Construction Data Books
Reduced-size drawings, site data, stringing data and instructions, and similar construction specifications in book form.  See also MA-12, Transmission Line Maintenance and Construction.

(SF 115 NC-305-76-1 approved September 15, 1976)

a) Construction Data books for transmission lines.

b) Fiber Optics work.

Retention Schedule:
In Office of Record:  Active plus six years, then destroy.    


	TNE

TNL



	ED-15-13
	Transmission Line Design

Material relating to the general design and construction support of transmission lines.  File all specific records in case files by transmission line name, or project work order.  

(SF 115 N1-305-88-1 approved July 14, 1989)

a) Transmission System work.

b) Fiber Optics work.

c) Substations work.

Retention Schedule:
In Office of Record:  A + 1 year    BPA Storage:  3 years, then destroy.


	TNL

TNS

	ED-15-14
	Conductors, Hardware, and Accessories

Material relating to accessories, re-conductoring, operating temperature and general design of conductors used on transmission lines.  

(SF 115 N1‑305-88-1 approved July 14, 1989)

a) Transmission System work.

b) Fiber Optics work.

Retention Schedule:
In Office of Record:  A + 1 year    BPA Storage:  3 years, then destroy.


	TNL

	ED-15-15
	Structures and Towers

Material relating to design and construction support of transmission line structures and towers including wood, steel, and other footings.  See also MA-12-12, Wood Poles, and MA-12-13, Non-Wood Poles.

(SF 115 N1‑305‑88-1 approved July 14, 1989)

a) Transmission System work.

b) Fiber Optics application, design, construction of fiber optic cable attachments and associated towers.

c) Wireless Antenna work.

Retention Schedule:
In Office of Record:  A + 1 year    BPA Storage:  3 years, then destroy.


	TNF

TNL

	ED-15-16
	Insulators
Material relating to types of insulators used in the design and construction support of transmission lines.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  A + 1 year    BPA Storage:  3 years, then destroy.


	TNL

TNS

	ED-15-17 
	Line Crossings
Material relating to crossings such as roads, bridges, and culverts in the construction support of transmission lines.  (SF 115 NC-305-76-1 approved September 15, 1976)

Retention Schedule:
In Office of Record:  A+ 2 years    BPA Records:  28 years, then destroy.


	TNF

TNL



	ED-15-19
	Underground Power Cables
Material relating to types of underground power cables, including submarine, used in construction support of transmission lines.  

(SF 115 N1‑305‑88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  A+1 year    


	TNE

TNL

TNS

	ED-15-20
	Airway Lighting and Obstruction Markings
Material relating to the lighting and marking of transmission lines.  (SF 115 N1-305-88-1 approved July 14, 1989)

a. Transmission System work.

b. Fiber Optics application, design, construction of fiber optic cable attachments and associated towers.

Retention Schedule:
In Office of Record:  Active    BPA Storage:  5 years, then destroy.    


	TNL



	ED-15-22
	Grounding and Lightning Protection
Material relating to the generic design and application of grounding and/or lightning protection on transmission lines and substations.

(SF 115 N1-305-88-1 approved July 14, 1989)

a. Transmission System work

b. Substations work.

Retention Schedule:        

In Office of Record:  Superseded


	TNE

TNL

TNS

	ED-15-23
	Corrosion
Material relating to the investigation and mitigation of corrosion problems on the BPA system.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:        

In Office of Record:  Superseded 


	TNL

TNS

	ED-15-24
	Access Roads
Material relating to the location and design of roads and related items for the construction support of new transmission lines and the maintenance of existing lines.  (SF 115 NC-205-76-1 approved September 15, 1976)

Retention Schedule:
In Office of Record:  A+2 years    BPA Storage:  28 years, then destroy.    


	TNF



	ED-15-25
	Geotechnical
Material relating to the investigation, evaluation, design, and inspection of facility foundations, landslides, streambank erosion, water wells, and other related geotechnical concerns.  Includes committee work with ASCE, IEEE, and EPRI to establish geotechnical industry standards.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy.


	TNF



	ED-15-26
	Construction Specifications

Material relating to industry standards and specifications, and transmission engineering standard construction specifications.  See also MA-19, Construction Interties, and MA-20-11, Construction Fiber Optics.

(SF 115 N1‑305‑88-1 approved July 14, 1989)

a. Transmission System work.

b. Fiber Optics application and design of fiber optic cable attachments and associated towers.

c. Substations work.

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy.


	TNE

TNF

TNS

	ED-15-27
	Material Specifications and Evaluation
Material relating to the development of material specifications for use on transmission line items.  (SF 115 N1-305-88-1 approved July 14, 1989)

a) Transmission System work.

b) Fiber Optics application, design, construction of fiber optic cable attachments and associated towers.

c) Substations work.

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 
	TNF

TNL

TNS



	ED-15-28
	Stringing Instructions
Material consisting of conductor and groundwire stringing and installation data and instructions which are not included in construction data books.  (SF 115 NC-305-76-1 approved September 15, 1976)

a) Transmission System work.

b) Fiber Optics work.

Retention Schedule:
In Office of Record:  Active plus 6 years, then destroy. 


	TNL

	ED-15-29
	Line Loadings
Material relating to the mechanical and meteorological loadings on transmission lines.  (SF 115 N1-305-88-1 approved July 14, 1989)

a) Transmission System work.

b) Fiber Optics work.

c) Substations work.

Retention Schedule:
In Office of Record:  A + 1 year    BPA Storage:  3 years, then destroy.


	TNL

TNS

	ED-15-30
	Line Ratings
Material relating to operating temperature and electrical loading of transmission lines.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Superseded, and then destroy. 


	TNL

TNS

	ED-15-31
	Conductor Clearance
Material relating to mechanical and electrical clearances between conductors or groundwires and other conductors, groundwires, ground structures.  (SF 115 N1-305-88-1 approved July 14, 1989)

a) Transmission System work.

b) Fiber Optics work.

c) Substations work.

Retention Schedule:
In Office of Record:  A + 1 year    BPA Storage:  3 years, then destroy.


	TNL

TNS

	ED-15-32
	Electrical Clearance Analysis
Material relating to the analysis process which checks a transmission line for spans having less than the required ground clearance (“hot checks”).  (SF 115 N1-305-88-1 approved July 14, 1989)

a) Transmission System work.

b) Fiber Optics work.

Retention Schedule:
In Office of Record:  A + 1 year    BPA Storage:  3 years, then destroy.


	TNL

	ED-15-33
	Switches
Manufacturers design criteria and drawings; photographs, specifications, and design drawings related to new and existing transmission disconnect switches.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy.


	TNL

TNS



	ED-17


	Stations
Material relating to the planning, design, and construction support of stations, including substations, radio stations, gauging stations, repeater stations.  Includes Control Project Diagrams.  Case file by name of station.  See also MA-11, Substation Maintenance and Construction.

(SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TNE

TNP

TNS



	ED-17-11

V

I

T

A

L
	Drawings

All BPA numbered and non BPA numbered drawings showing the design and construction support of stations.  (SF 115 N1-305-91-2 approved September 2, 1992)

a) Transmission System work.

b) Fiber Optics work.

c) Wireless Antenna work.

d) Substations work.

Retention Schedule:
Retain for 5 years after dismantlement or disposal of facility, equipment, system or process.
	TNF

TNS

TOM

TRS



	ED-17-12
	Station Design

Material relating to general design and construction support of stations.  File all specific records in case file by station names.  See also MA-11, Substation Maintenance and Construction.

(SF 115 NI-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy.


	TNE

TNF

TNS



	ED-17-13
	HVDC Terminals
Material relating to the planning, design, and construction of HVDC terminals.  (SF 115 NC-305-76-1 approved September 15, 1976)

Retention Schedule:

In Office of Record:  Superseded 


	TFHE

TNP

TNS

TOM

TOP

	ED-17-14
	High-Voltage Equipment
Material relating to the engineering, design, specification and operation of high-voltage substation equipment.  Case file by equipment type, such as transformers, power circuit breakers, and shunt capacitors.  See also MA-11-12, Substation Equipment and Materials.

(SF 115 NC‑305-76-1 approved September 15, 1976)

Retention Schedule:

In Office of Record:  Superseded 


	TNE

TNP

TNS

TOM

TOP



	ED-17-15
	Substation Data Systems
Material relating to substation data systems such as SER, SCADA, and Annunciators.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 3 years, then destroy. 


	TNC

TNE

TNP

TNS

TNT



	ED-17-16
	Substation Metering and Telemetering
Material relating to SM&T such as RMS, KWH, and AGC telemetry.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office:  Active plus 3 years, then destroy. 


	TNC

TNE

TNT



	ED-17-17
	Static Volt-Ampere Reactive Compensator
Material relating to the engineering planning, design, and construction of static volt-ampere reactive (VAR) compensation (SVC) systems.  Includes memorandums, specifications, BPA service area coordination detailing, environmental, and similar material.  Does not include contract records.  (SF 115 N1-305-04-1)

                                                        PENDING NARA APPROVAL

Retention Schedule:
In Office:  Active + 5 years and then destroy. 

Review business need of record annually.  Cut off records when equipment is removed from inventory.   

Active pertains to the equipment’s planning, design, construction, energization, operation, maintenance and storage until it’s removed from inventory, due to retirement or if the equipment is no longer maintained by BPA.


	TNE

TNS



	ED-18
	System Construction
Material relating to the actual on-site construction of the power system.  Includes daily progress reports, diaries, correction memos, and similar documents.  See also MA-20, Power System Construction, and SU-12-13, Construction Contracts.  

(SF 115 NC‑305-76-1 approved September 15, 1976)

Retention Schedule:
In Office:  Active plus 6 months, then destroy.    


	TNE

TNS

	ED-18-11
	Test Data
Material relating to the testing of power systems prior to energization.  Case file by line or station name.  See also ED-12-14, Laboratory Test Reports, and OP-19-11, Fault Tests.  (SF 115 NC-305-76-1 approved September 15, 1976)

Retention Schedule:

Destroy when related equipment or facility is disposed. 


	TNE

TNS

	ED-18-12


	Energization
Material relating to the energization of power systems.  Case file by line or station names.  (SF 115 NC-305-76-1 approved September 15, 1976)

Retention Schedule:

Destroy when related equipment or facility is disposed.
	TNE



	ED-18-13
	As-Constructed Schematic Drawings
Substation electrical wiring and schematic drawings which reflect the as‑constructed configuration.  See also ED-15-11, Drawings, and ED‑17‑11, Drawings.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active


	TNE

TNS

	ED-19
	Engineering Environmental Considerations
Material relating specifically to environmental considerations guiding the engineering, design, and construction support of transmission facilities.  See also EQ, Environmental Quality.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TNF

TNL

TNS



	ED-19-12
	Spill Prevention Control and Countermeasure

Material relating to design and application of the spill prevention control and countermeasure (SPCC) system.  (SF 115 N1‑305‑88‑1 approved 

July 14, 1989)

Retention Schedule:
In Office of Record:  5 years, then destroy.    


	TNF

TNS



	ED-19-13
	Weather

Material relating to the meteorological aspects of planning, design, and construction support, including records relating to wind, icing, floods, and lightning.  (SF 115 NC-305-76-1 approved September 15, 1976)

Retention Schedule:
In Office of Record:  Active plus 3 years, then destroy. 


	TNL

	ED-19-14
	Terrain
Material relating to the planning, design, and construction support of protection systems, including records about earthquakes and slides. 

(SF 115 NC‑305-76-1 approved September 15, 1976)

Retention Schedule:
In Office of Record:  Superseded    


	TNF



	ED-20
	Communication Protection
Material relating to communication equipment and restorative procedures on the BPA system.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	   TNT

	ED-20-11
	Protective Relaying
Material relating to protective relaying.  File alphabetically by station name.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TNC



	ED-20-12
	Microwave System
Material relating to BPA microwave systems, including frequency management.  See also IR-16, Telecommunications, and OP-26-14, Microwave Communication System.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TNT



	ED-20-13


	Fiber Optics
Material relating to development and use of fiber optics technology throughout BPA’s power system.  Include potential commercial applications.  Often connected with BPA’s microwave systems.  Does not include experimental or unique technology.  See also ED-12, Research, Development, and Demonstration; ED-15, Transmission Lines; 

ED-20-12, Microwave Systems; and MA-20-11, Construction Fiber Optics.    (SF 115 N1-305-94-2 approved June 9, 1995)

(a) Policy documentation.  Includes information about changes and potential changes in BPA’s communications systems and marketing surplus capacity.  May encompass records originating elsewhere in BPA that are transferred to organization TNT as the central repository for documentation of BPA’s fiber optics policy and implementation.

Retention Schedule:
In Office of Record:  5 years    NARA:  Permanent    

(b) Documentation not related to policy or implementation of policy.  Includes routine correspondence (not policy statements), planning documents, reports, project development, and statements of intent.

Retention Schedule:
In Office:  5 years    Records Storage:  3 years, then destroy. 

(c) Documentation of all fiber optics infrastructure.

Retention Schedule:
In Office of Record:  BPA Records:  3 years, then destroy.

	TNE

TNT

TNT

TNE

TNT

TNT



	ED-21

V

I

T

A

L


	System Planning
Material relating to planning power transmission systems.  (SF 115 N1‑305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TOC

TOM

TOP

	ED-21-11

V

I

T

A

L


	Customer Utility
Customer transmission system data, including studies and correspondence.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TOC

TOM

TOP

	ED-21-12

V

I

T

A

L


	Loads
Electrical load data, including forecasting information and forecasts.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TNS

TOM

TOP

	ED-21-13
	Resources
Electrical generation power and energy data and forecasts.  (SF 115 N1‑305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TOC

TOM

TOP

	ED-21-14
	Capacitor Switching
Material relating to switching of series and shunt capacitors for stability control.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TNS

TOM

TOP

	ED-21-15
	Dynamic Braking
Material relating to switching of load braking resistors to control system stability.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office:  Active plus 1 year, then destroy. 


	TNS

TOM

	ED-21-16


	DC Modulation
Material relating to modulation of power levels on direct current (DC) transmission lines for stability control.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TOM

	ED-21-17
	Fast Valving
Material relating to fast valving of steam supply to thermal electric generators for stability control.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TOM

	ED-21-18
	Generator Dropping
Material relating to disconnection or tripping of electrical generators to control system stability.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TOM

TOP

	ED-21-19
	Single-Pole Relaying
Material relating to single-pole relaying and switching of power circuit breakers to control system stability.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TOM

TOP

	ED-21-20
	Load Representation
Material relating to load representation and modeling in transient stability computer programs.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TNS

TOM

	ED-22


	System Analysis Methods
Material relating to methods for controlling the transient and dynamic stability of electrical power system.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TNS

TOM

TOP

	ED-22-11
	Power Flow Program
Material relating to the BPA and Western Energy Coordinating Council [WECC] power flow computer program.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TOM

TOP

	ED-22-12
	Transient Stability Program
Material relating to the BPA and WECC transient stability computer program.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TOM

	ED-22-13
	Electromagnetic Transient Program
Material relating to BPA’s electromagnetic transient computer program (EMTP).  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TNS

TOM

	ED-23
	System Reliability Criteria
Material relating to the planning for system stability.  (SF 115 N1‑305‑88‑1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TNS

TOM

TOP

	ED-24
	Remedial Action Schemes 
Material relating to planning, design, and construction support of remedial action schemes (RAS).  See also OP-16, Stability Control Schemes.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TNC

TFHE

	ED-24-16


	HVDC Control Systems
Material relating to high voltage direct current (HVDC) intertie controls.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy. 


	TNP

TNS

TNC



	ED-24-17
	Other Control Systems
Material relating to control systems not identified in the tertiary subjects ED-24-11 through ED-24-16.  (SF 115 N1-305-88-1 approved July 14, 1989)

Retention Schedule:
In Office of Record:  Active plus 1 year, then destroy 


	TNC

TNE

	ED-25

V

I

T

A

L


	System Electrical Data Books
Source data on all interconnected Northwest electrical systems.  (BPA Records Schedule & Files Handbook ED-36)

Retention Schedule:
In Office of Record:  Superseded    


	TNS

TOM

	ED-27


	Geographic Information System
BPA’s geographic information system (GIS) is an automated system designed to capture, store, process, analyze, and display geographic data.  Uses of the GIS include transmission routing and planning studies; fish and wildlife projects; other natural resources-related studies, generating resources projects; and a variety of other studies which involve the analysis of the geographic distribution of data.  Products include hardcopy maps and reports.  The basic GIS data are retained electronically and is continually updated.  (SF 115 N1-305-91-1 approved September 27, 1995) 

Disposition:  Transfer to NARA only the layers uniquely created or significantly altered by BPA.  Offer to NARA in 5-year blocks when 20 years old.

Retention Schedule:
In Office:  Active    Records Storage:  20 years    NARA: Permanent    


	TOII

	ED-28
	Softcopy
BPA’s Softcopy system is a data-collecting tool to provide baseline information for many transmission facilities and other functions.  Data are stored electronically although records include hardcopy like correspondence, reports, and background material about image processing systems, methods, and projects.  The Softcopy system came from the research and development sector in 1985.  As of 1990, continued development of Softcopy as a production tool is anticipated.  Forecasted application areas include digital photomaps, spatial data for the Geographic Information System (GIS), and image classification (such as land use).  Softcopy is integrated with the computer-assisted mapping (CAM) system (ED-29) (also called CAD, computer-assisted design), the GIS (ED-27), Stereoplotter systems, and surveys.  The electronic data are continually updated.  (SF 115 N1-305-91-1 approved September 27, 1995)

Retention Schedule:  

In Office of Record:  Active
	TRS

	ED-30
	Substation Structures and Foundations

Material relating to design and construction support of substation structures and foundations.  (SF 115 N1-305-03-4)

a) Substation work.

b) Seismic Design and Mitigation work.

                                                            PENDING NARA APPROVAL

Retention Schedule:

In Office of Record:  Active    

	TNF

TNS



	ED-31
	Building Facilities Design and Construction Support

Material relating to design and construction support of building facilities and site utilities.  See also MA-12-14, TLM Equipment and Materials.

(SF 115 N1-305-03-4)

a) Architectural work.

b) Engineering work.

                                                               PENDING NARA APPROVAL

Retention Schedule:

In Office of Record:  Active    


	TNF



	ED-32
	Structural Engineering, Analysis and Design

Material related to structural analysis and design of other facilities not covered by other file codes.  See also MA-12-14, TLM Equipment and Materials. (SF 115 N1-305-03-4)  

a) Microwave Facilities – Towers work.

b) Access Road Bridge work.

                                                                 PENDING NARA APPROVAL

Retention Schedule:  

In Office of Record:  Active 

Electronic Mail and Word Processing System Copies

Electronic copies of records that are created on electronic systems and used solely to generate a recordkeeping copy of the records covered by the other items on this schedule.  Also includes electronic copies of records created on electronic mail and word processing systems that are maintained for updating, revision, or dissemination.

(a) Copies that have no further administrative value after the recordkeeping copy is made.

1. Copies maintained by individuals in personal files or other personal directories on hard disk or network drives, and copies on shared network drives that are used only to produce the recordkeeping copy.

Destroy/delete within 180 days after the recordkeeping copy has been produced.

2. Copies maintained by individuals in personal electronic mail systems.

Electronic mail will be destroyed automatically when 90 days old.

(b) Copies used for dissemination, revision, or updating that are maintained in addition to the recordkeeping copy.

Destroy/delete when dissemination, revision, or updating is completed.
	TNF




	
	
	


See Section 800.8 in the BPA Records Manual for definitions of KEY terms.

A – Active


    P – Permanent

S – Superseded/Obsolete

Z – Originating Office

Office of Record/Origin:  Generator or recipient responsible for retaining the record file.

BPA Storage (Headquarters) inactive storage  Federal Records Center (FRC) (Seattle) off-site inactive records storage.


