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PLEASE NOTE THE CHANGES TO THIS CHAPTER EFFECTIVE OCTOBER, 2003

The following file codes have been withdrawn August 2003 by KEW:

FW-22

Fish and Wildlife Cost-Effectiveness Analyses

FW-23

Fish and Wildlife Mitigation Accounting

FW-25-11
Preliminary FW Documentation

FW-25-12
Significant FW Projects

FW-26-11
Production Facilities

FW-26-12
Programming and Acclimation

FW-26-13
Fish Disease

FW-26-14
Fish Quality and Physiology

FW-27-11
Habitat Enhancement

FW-27-12
Fish Habitat Standards and Procedures

FW-27-13
Supplementation

FW-30

Fish Transportation

FW-31

Reservoir Passage of Fish

FW-32

Water Budget

FW-32-11
Columbia Basin Water Transactions Program

FW-33

Reservoir Mortality of Fish

FW-34

Fish Predator Management

FW-35

Juvenile Mainstem Passage

FW-35-11
FISHPASS

FW-35-12
Columbia River Salmon Passage

FW-35-13
Smolt Monitoring and Date Management

FW-36

Adult Mainstem Passage

FW-37

Operation and Maintenance of Facilities

FW-39-11
Wildlife Mitigation

FW-39-12
Wildlife Mitigation Planning

FW-40

Fish Stock Assessments

	FW
	FISH AND WILDLIFE

Material relating to implementation of BPA’s fish and wildlife program, including resources and policies.  Data may be recorded on various media including paper, film, tape, disk, or diskette.  The official copy is only on one medium, paper unless otherwise specified.  Generally, only paper and microforms are accepted for storage to assure future access

Disposition:  In accordance with instructions for specific material described by the following related subjects. 

AUTHORIZATION:  Retention in this series document requirements of the Pacific Northwest Power Planning and Conservation Act, Public      Law 96-501, 94 Statute 2697-2736 and the 1984 Columbia River Basin Fish and Wildlife Program, as amended.


	

	FW-24


	Columbia Basin Fish and Wildlife Program

Implementation of the Northwest Power Planning Council’s Columbia Basin Fish and Wildlife Program (hereinafter referred to as the Council’s Program).  See also EX-11-15, Publications.  The final report on each BPA fish and wildlife project is issued as a BPA-numbered publication.  (SF 115-N1-305-90-2 approved June 17, 1991)

Retention Schedule:

In Office:  Active + 2 years and then destroy. 


	KEW



	FW-24-11
	Provincial Review & Decision Letters

Final documents with amendments to the Council’s Program.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:

In Office:  Active + 2 years and then destroy. 

	KEW

	FW-24-12
	Subbasin Planning

Material on system subbasin planning.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:

In Office:  Active + 2 years and then destroy.

	KEW

	FW-24-13
	Research Monitoring and Evaluation (RM&E)

Material on monitoring and evaluation programs developed in response to Section 204 of the Council’s Program.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:

In Office:  Active + 2 years and then destroy. 

	KEW

	
	
	

	FW-24-14


	Solicitation Project Proposals

Documentation, correspondence, and material related to submission of projects proposed for funding by BPA.  Documents of funded or successful proposals are transferred to FW-25 when projects are formalized through contract award or other specific action.  All unfunded projects remain in FW-24-14.  See also EX-15-18

                                                                PENDING NARA APPROVAL

Retention Schedule:

In Office:  Active + 2 years and then destroy.


	KEW

	FW-25
	Fish and Wildlife Projects

Material related to planning and coordination of specific projects.  See also EX-11-15, Publications; the final report on each BPA fish and wildlife (FW) project is issued as a BPA-numbered publication.  (SF 115 N1-305-94-01 approved October 24, 1994)

Retention Schedule:
In Office:  3 years   Records Storage:  3 years and then destroy. 

	KEW

	FW-26
	Hatchery

Documentation of artificial production of fish, BPA-funded hatcheries, and other artificial production facilities.  Includes data regarding locations, construction, surveys, annual fish production, and water quality; information on reprogramming fish from hatchery site to other locations and on offsite acclimation of fish for release; material on the diseases and pathology of fish and BPA studies about same;  documentation of fish quality and physiology; and, the data concerning fish body functions, such as growth migration behavior, sea water tolerance, condition, blood chemistry, and reproduction.  As of fiscal year 1991, operation and maintenance of specific facilities are carried out by contract.  (SF 115 N1-305-90-2 approved June 17, 1991)
                                                                  PENDING NARA APPROVAL
Retention Schedule:

In Office:  Active +2 years   Records Storage:  5 years and then destroy. 

	KEW

	FW-27


	Habitat

Documentation of activities related to the production of wild/natural populations of salmon and steelhead.  BPA-funded activities designed to improve the quality and productivity of habitat used by wild/natural populations of salmon and steelhead.  Guidance and requirements for completion of Fish Habitat Project.  Implementation Plans by Habitat Project leaders.  Material on the rearing and out planting of salmon and steelhead to supplement wild/natural populations.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:

In Office:  Active + 2 years and then destroy.


	KEW

	FW-28
	Harvest 

Material on oceanic or fresh water harvest of fish.  Also, material on the survival of juvenile and adult salmonid in ocean or estuaries, such as environmental factors.  (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:

In Office:  Active + 2 years and then destroy

	KEW

	FW-29
	Hydro

Information on processes of spilling water at dams for fish passage. Information specific to the trucking and barging of fish and the facilities used for this specific type of transportation.  Material on the passage survival of salmonids up/downstream through reservoirs.  Information on streamflows for fish and wildlife benefit.
                                                                  PENDING NARA APPROVAL
Retention Schedule:

In Office:  Active + 2 years   Record Storage:  4 years and then destroy


	KEW

	FW-38
	Resident fish

Activities funded or undertaken by BPA to protect, mitigate, or enhance resident fish species in the Columbia River Basin.   (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:

In Office:  Active + 2 years and then destroy. 


	KEW

	FW-39


	Wildlife-Mitigation and Planning

Impacts to wildlife species and habitats.  Includes loss assessments and mitigation actions.  BPA activities dealing with wildlife mitigation and enhancement actions; identification and quantification of wildlife losses and the development of mitigation plans; and, information on fish populations used in either fish management or mitigation and accounting of fish losses - includes census.   (SF 115 N1-305-90-2 approved June 17, 1991)

Retention Schedule:

In Office:  Active + 2 years and then destroy. 

	KEW




	
	Electronic Mail and Word Processing System Copies

Electronic copies of records that are created on electronic systems and used solely to generate a recordkeeping copy of the records covered by the other items on this schedule.  Also includes electronic copies of records created on electronic mail and word processing systems that are maintained for updating, revision, or dissemination.

(a) Copies that have no further administrative value after the recordkeeping copy is made.

1. Copies maintained by individuals in personal files or other personal directories on hard disk or network drives, and copies on shared network drives that are used only to produce the recordkeeping copy.

Destroy/delete within 180 days after the recordkeeping copy has been produced.

2. Copies maintained by individuals in personal electronic mail systems.

Electronic mail will be destroyed automatically when 90 days old.

(b) Copies used for dissemination, revision, or updating that are maintained in addition to the recordkeeping copy.

Destroy/delete when dissemination, revision, or updating is completed.


	


See Section 800.8 in the BPA Records Manual for definitions of KEY terms.

A – Active

    P – Permanent

S – Superseded/Obsolete

Z – Originating Office

Office of Record/Origin:  Generator or recipient responsible for retaining the official file.

BPA Storage at Headquarters for inactive records.

Federal Records Center (FRC) in Seattle – off-site inactive records storage.


