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How to Find Lighting Spreadsheet Tools (calculator)

and Upload Lighting Projects into the PTR System

1)  Log in to your account at the PTR Website:  http://www.ptr.nwcouncil.org/   

2)  At the left section of the Web page click on the commercial or industrial link under the section titled “Efficiency Measures” (depending on what type of project it is). 

3)  In the center of the Web page under the Commercial or Industrial heading (again, depending on what type of project it is) click on the first lighting drop-down box and choose “retrofit” or “new construction”.  

4)  Scroll to the bottom of the Web page and choose “Lamp and Ballast Retrofit” or “New Construction Lighting.”  

5)  You are now at the “Download Deemed-Calculator” Web page.  From here you can download the latest version of the retrofit or new construction calculators or upload the calculators into the PTR system.  

6)  To download a calculator, click on the lighting spreadsheet tool link and wait for the spreadsheet to pop up.  Immediately save the calculator to your personal computer by clicking “File” and “Save As.”  Save the master spreadsheet in an easy-to-find project folder.  After downloading the calculator, you can close out of the PTR website.  

7)  When you are ready to do an audit make copies of the master file using easy to remember file names such as:  RC- Roth Grocery-2007-V5.xls  or  NC-Roth Grocery-2007-V5.xls  for retrofit or new construction calculator.

8)  Perform the lighting audit and save it on your computer.  When you have a final as-built spreadsheet (ready to claim), you are ready to go back into the PTR website and upload the calculator into the PTR system.  

9)  Before you try to upload a project, make sure you have a shopping cart ready to put the project into.  

10)  Find the respective “Download Deemed-Calculator” Web page as outlined in steps 1-5 and follow the directions to upload the calculator.  Make sure you pick the right funding source and put the project in the correct shopping cart.   
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