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Documentation/File Requests for C/I Lighting
for CRC and CAA
Documentation must be retained by customers to support reimbursements and credits claimed for all lighting deemed measures and custom projects.  Depending on the specific measure, all or some part of this information about the installed measure may be required to be entered into the PTR system at the time a CAA invoice or CRC report is submitted.  Customers may add to these requirements to meet individual utility needs.

The requirements below provide information for C/I Lighting measures.  While the general requirements section below provides overall guidance for documentation requirements, please ask your Contracting Officer’s Technical Representative (COTR) if you have questions.  
General Requirements for Lighting Measures 
End-use consumer facility name, address and telephone number.  A contact name and phone number is required for custom projects.

Unique identification number for end-use consumers may be required.

Unique identifying PTR system report number from the system report or invoice.

Supporting documentation for claimed administrative costs.

Dates are required on documentation and vary by the measure and by program requirements (deemed or custom).  Below are generalized requirements for dates.

· For custom lighting projects, the dates for equipment purchases must be after BPA’s approval of the Measurement & Verification plan. 
· The pre-measurement date must occur before installation and post-measurement date after installation. 
· For lighting-deemed measures, the purchase date must be after the execution date of the Participation Agreement or the Exhibit B for the CRC or execution date of the appropriate Standard Offer for the CAA.

· Inspection and verification dates must be after equipment installation and before the Report/Invoice date.

Specific Documentation for Commercial & Industrial Lighting 

The following must be submitted to BPA for each invoice or report:
· Wattage Reduction Sheet showing actual equipment installed

· Cut sheets for high performance equipment

The following must be retained in the files for each project:
· Wattage Reduction Sheet

· Cut sheets for high performance equipment
· Purchase orders/invoices
· Subcontractor invoices

· Project estimates and/or other related project documents 
· PCB ballast disposal (must meet environmental requirements)
The following should be in the files after completing the inspection:
· Wattage Reduction Sheet showing validated counts and proper listing and labeling of equipment installed
· Corrected/completed Wattage Reduction Sheet
· Field notes from inspection (recommended)
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