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Please submit via Construction Administration & Information System (CAIS) or email to COR. 

1. Date

2. Contract No. 3. Title and Location 4. Report No. 

5. Contractor (Prime or Subcontractor) 6. Name of Superintendent or Foreman 

7a. Weather – A.M. 7b. Temperature – A.M. 

8a. Weather – P.M. 8b. Temperature – P.M. 
9. Prime Contractor/Subcontractor Workforce

(if space provided below is inadequate, use additional sheets) 10. Location and Description 
Of Work Performed

Number Trade Hours Employer 

11. Total Work Hours on Job
Site this Date
12. Cumulative Total of Work
Hours from Previous Report
13. Total Work Hours from
Start of Construction

14. Were There Any Lost Time Accidents This Date?

YES NO 

If “YES”, a copy of the completed OSHA report is required. 

15. Inspection and/or Testing 
Performed Today – Follow with Report 

16. Location and/or
Element of Work

17. Remarks
Results of Inspections/Testing 

File Code: FE-1200; Retention: Destroy no sooner than 5 years after the records are closed 
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18. Spec. Para.
and/or Drawing No. 

19. Equipment / Material Received Today to be Incorporated in Job 
(Description, Sizes, Quantity) 

20. Submittal No.
or Certification

21. Date
Approved 

22. Spec Para.
and/or Drawing No. 

23. Location and Description of Deficiencies 
(Materials, Equipment, Safety, and/or Workmanship) Action Taken or to be Taken 

24. Deficiencies Corrected This Date
25. Reference

Report No. Compliance 
Notice No. 

26. Construction and Plant Equipment Left on Job Site Until Use is Completed 

Description 
Date First 

on Job 
(First time only) 

Hours Worked 
This Date Hours Idled 

Date of Final 
Removal from 

Job Site 

27. Remarks: (Include directions received from COR, visitors, compliance notices received, errors and/or omissions in P/S; pertinent information)

File Code: FE-1200; Retention: Destroy no sooner than 5 years after the records are closed 
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