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How to Use This Guide @.BEETS

The purpose of this guide is to provide BPA customers with a basic understanding of how to run reports on BEETS EEI
and invoicing data. This guide assumes users have a basic understanding of BEETS and how it works. For general
instruction around how to use BEETS, visit the BEETS Landing Page > Training Materials & Support Resources for
additional resources, or contact the BPA Team for assistance.

TIPS:

 We recommend all new users of BEETS Reports Portal scan through the document and table of contents

to orient themselves on the content covered.
» Utilize ‘Ctrl - F’ to search for topics or terms you may be seeking guidance around.
* C(lick on Hyperlinks throughout the document to take you to other relevant information.

» C(lick on ‘Return to Table of Contents’ button at the bottom of each page to help navigate.

Return to
Table of 2
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https://www.bpa.gov/energy-and-services/efficiency/bpa-energy-efficiency-tracking-system/beets-templates-and-tools
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What is the BEETS Reports Portal (i.e. SSRS)? @.BEETS

Microsoft SQL Server Reporting Services (SSRS) is a product that provides a set of tools and services that create, deploy,

and manage reports. The BEETS Reports Portal is built on the SSRS platform and allows users to run on demand custom

reports on EEl reporting data. These reports are updated nightly and can be exported to view and manipulate offline in
a more manageable format. Proceed to the next pages for instructions on how to log in and run these reports.

The following reports are available on demand to BPA utility customers:

e Activity Report — Report of all BEETS activity by utility, program and date

e Utility Grouper Reports — Summary reports of utility bulk upload data (as well as associated payments and
savings data) for UES and Custom Projects Option 2 programs.

.U. Throughout this guide, BEETS Reports
“¥" Portal will be referred to as ‘SSRS’.

Return to Table
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B O N N E V I L L E P O W E R A D M I N I S T R A T I O N

Getting Started

Logging in to the BEETS Reports Portal




'Logging in to the BEETS Reports Portal (SSRS) (1 of 2) @\BEETS

Complete the following steps to log into the BEETS Reports Portal, which lives within a Microsoft SQL Server Reporting Services (SSRS)
page. This site will allow you to run reports on demand around your BEETS activity.

Summary Of StePS: @ httpsy//rp.programprocessing.cor X + ” -

1. Go to SSRS by clicking on this link. We € 2 C R s "
Signin

2. Input your BEETS Username and Password, and click the Sign In button. s programprocessing.com

NOTE: We HIGHLY recommend that users use Google Chrome browser to
access SSRS; we have found that Microsoft Edge users have varied login

experiences that may lead to issues accessing the BEETS Reports Portal. En -
3. If successful, you will be taken to the SQL Server Reporting
Services (SSRS) Home Page. D | D Home - Report Manager X D Home - Report Manager
& @ (37 https://rp.programprocessing.com/Reports/|

4. If you are not taken to the home page, you may need to sync your
BEETS password with SSRS, follow the instructions to sync your I Zif:”er Reporting Services
BEETS and SSRS passwords.

_.4 Folder Settings HJ Details View

5. Click on the BPA folder. BPA

_j Bonneville Power Administration

Continued on next page.... )))
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https://rp.programprocessing.com/Reports/

BPA Energy Efficiency Tracking System

'Logging in to the BEETS Reports Portal (SSRS) (2 of 2)

Summary of Steps, . SQL Server Reporting Services
continued: & BPA

L_ﬁ Folder Settings

6. Click on the Utility
Reports folder

Depending on permissions, some users
may have additional folders in view.
Standard Reports are out of the box reports
that may or may not be valuable for BPA

. Administration . Standard Repo

(NOTE: May take a

minute) .

Utility Reports
e Yy ~ep

7. You will see two report types (and up to three reports); continue to the next
page or click on links below for instructions on how to run these reports:

a) BEETS Activity Report — Report of all BEETS activity by utility, program and
date

b) BEETS Utility Grouper Reports = Summary reports of utility bulk upload
data (as well as associated payments and savings data) for UES and Custom
Projects Option 2 programs (if applicable).

Return to Table
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for usefulness. Administration Reports are
available to BPA team members only.

Home = BPA
| SQL Server Reporting Services
&l Utility Reports
l_d Folder Settings
51 BPA Activity Report.
(sfgs Linked Report

5"] BPA C2 Utility Grouper Report
(af2» Linked Report

==% BPA UES Utility Grouper Report
skds Linked Report



B O N N E V I L L E P O W E R A D M I N I S T R A T I O N

BEETS Activity Report

Running an SSRS report of utility activity within BEETS




'Running the BEETS Activity Report (1 of 3) @.BEETS

This report provides a summary view of all activity within BEETS that can be filtered by utility, program, and/or date range.

Summary of Steps:
1. After logging in to SSRS, select BPA folder ‘2 > Utility Reports folder \=/ > BPA Activity Report.

() https://rp.program... A

-~ SQL Server Reporting Services
| poring & (5)  https://rp.program...

—< Home
Home
Ld Folder Settings 15| Details Vie . .
BE| 1 SQL Server Reporting Services e @ https:ﬁrp.program... A
| BPA —<l BPA
{_li5) Bonneville Power Administration _ _ Home = BPA
| e 1 SQL Server Reporting Services
o “=ad  Utility Reports
—= Administration

Ld Folder Settings

_ ==9 BPA Activity Report.
- Standard Reports ;ﬁj = et

= Linked Report
B ==9 BPA C2 Utility Grouper Report
%J[ Utility Reports |'_’§l Linked Report

BPA UES Utility Grouper Report

E-.‘l Linked Report

Continued on next page... >>>
9
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'BEETS Activity Report Overview (2 of 3)

BPA Energy Efficiency Tracking System

Summary of Steps, continued:

2. Use the drop down options to filter the reports results based on the following criteria. (NOTE: you must select
values for all criteria to proceed):

Return to Table
of Contents

Application Creation Date Range: filter by ‘Application
Created From Date:’ and ‘Application Created To Date:’

Invoice Approval Date Range: filter by ‘Invoice Approved

Q IMPORTANT NOTE ABOUT DATE RANGES: It is
recommended that you select as limited a date range as
possible as broader ranges take longer to load.

From Date:” and ‘Invoice Approved To Date:’ or select Null e srs-cnscii e

if not relevant

Completion Date Range: filter by ‘Completion From
Date:” and ‘Completion To Date:’ or select Null if not
relevant

Utility: filter by Utility or Select All; you will only see
utility data you have access to

Utility Specific Program: N/A, choose (Select All)
Sector: filter by Sector or (Select All)

General Program: filter by Program or (Select All)
Status: filter by BEETS workflow Status or (Select All)

Application -
Created From | | j
Date:

Invoice
Approved |
From Date:

|E Onow

‘Completion |
From Date:

|j [mETTT

Utility |BonneviHe Expedition, Bonneville P0w| hd

JisifiyE peiite |BonneviHe Expedition: BPA Managed F| v
Program

Sector | <Null=, Agricultural, Commercial, Fec| b

Home | My S

Application -
Created To | ‘ j
Date:

Invoice
Approved To |
Date:

JE O noe

g‘;trr;?\etion To | ‘ :ﬂ [y

General
Program

|BPA Managed Proegrams, Budget Manz‘ v

Status: | ‘V
(Select All)
Address Not Validated
Admin Hold
Annual Report Complete
Annual Report Compliance Revi
Annual Report Technical Review
annlication Annrove o v

3

N

Continued on next page....

libscriptions | Help

View Report

»
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'BEETS Activity Report Overview (3 of 3)

@.BEETS

BPA Energy Efficiency Tracking System

Summary of Steps, continued:

‘ Home = BPA[- Utility Reports > [JFA Activity Report.

3. Once you select all :

Click on the Utility Reports to return
to the Utility Reports screen.

Home | My Subscriptions | Help

. Application Created From Date: |9/4/2022 | ::ﬂ application Created To Date: |9£1 0/2022 | ::ﬂ m
d eSI red C”te rI a, CI ICk th e Invoice Approved From Date: _..:1 NULL Invoice Approved To Date: _..:1 NULL
View Report button. Completion Frc TEwe  omea Export Report into various data formats.

| ity Click on arrow to go to ——

Q This may take some time to run;

«« the next page of report.

(RECOMMENDED! Report much easier to ‘
view in exported format)

Statyt’

<Mullz¢*igricultural, Commercial, Fec|» y

féel free to take a sip of coffee!
of2? vkl

Document Map

EWlEPA Activity Report ]

Project

4. Your results will appear
in the window below the
criteria.

Measure

There are two tabs to each
report, click Project for project
specific data and Measure for

measure specific data

tT) REMINDER: BEETS Reports Portal
updates with data from BEETS nightly.

Return to Table
of Contents

I:I Find | Next ‘ly * 58] l

Use scroll bars to navigate
around report.

. | XML file with report data
BPA ACtIVlty R CSV (comma delimited)
Report Run On:

PDF

Data As Of: MHTML (web archive) T

Application Created Date: Excel

Invoice Approved Date: TIFF file

Completion Date: —

Sector: = =greweray oo cial, Federal, Industrial, Non-Reportable, Residential, Utility, Utility System Efficiency

Utility: Bonneville Expedition

Program: Bonneville Expedition: BPA Managed Programs (2558), Bonneville Expedition: Custom Programs (2950), Bonneville Expedtion: Custem Projects Option 1 (2949), Bonn:

Application Status: Address Not Validated, Admin Hold, Annual Report Compliance Review, Annual Report Technical Review, Application Cancélled, Application Received, Budget Hold, Co
Please note: Some data fields in this report will appear blank as they are not applicable to all of the BPA programs

oject

Serving Utility Name Serving Utility ID [BES ID) m Program [ Savings Type ‘ Application Ref ID ‘

Expedition Power 90210 Custom Projects Option 1 XTC\CR1550223704

Expedition Power 90210 Residential UES Measures 015_BHVHS514252_6/17/2022_09053
Expedition Power 90210 Residential UES Measures 014_L'HVEN11906_9/9/2022_09092(;
Expedition Power 90210 Residential UES Measures 012_RRWHS14252_6/14/2022_09053
Expedition Power 90210 Residential UES Measures 012_LH\HS512995_9/9/2022_09092C:

20210
20210

Industrial
Residential
Residential

XTC1CR1550203322
014_RHVH314252_6/16/2022_09053
20210 UES Measures 013_RHVHS14252_6/15/2022_09053

90210 Residential LIFS Measures 0nN1 RHVHSEI22 6/3/2022 0905203 v

er Custom Projects Option 1
H
b
;r
t, 4

UES Measures

11



B O N N E V I L L E P O W E R A D M I N I S T R A T I O N

BEETS Utility Grouper Reports

Running an SSRS report of C2 and UES program bulk
upload data




'Running BEETS Utility Grouper Reports (1 of 3)

@.BEETS

BPA Energy

Efficiency Tracking System

These reports allow you to run summary reports of utility bulk upload data (as well as associated payments and savings data) for UES

and Custom Projects Option 2 programs.

Summary of Steps:

1. Afterlogging in to SSRS, select BPA folder
Grouper Report

() https://rp.program...

) SQL Server Reporting Services
<= Home
L.d Folder Settings

LL_I Details Vie

1 BPA
i35 Bonneville Power Administration

Return to Table
of Contents

> Utility Reports folder
(based on applicable bulk upload program).

Aﬁ

e

Home

() https://rp.program...

] 8QL Server Reporting Services

r <
& BPA

Home = BPA

() https://rp.program... A

[ Folder Settings ) SQL Server Reporting Services

- | l_\_.@ T
+. Administration Utility Reports

d Folder Settings

. :g] BPA Activity Report.
L& Standard Reports - Linked Report

. ==9 BPA C2 Utility Grouper Report
|} Utiity Reports |Lr;j, Linked Report

BPA UES Utility Grouper Report
Linked Report

Efg,

Continued on next page...

> BPA C2 Activity Report or BPA UES Utility

»
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' Running BEETS Utility Grouper Reports (2 of 3) @.BEETS

Summary of Steps, continued:

2. Use the drop down options to filter the reports results based on the following criteria. (NOTE: you must select
values for all criteria to proceed):

e Application Creation Date Range: filter by ‘Application ':(;7:1MPORTANT NOTE ABOUT DATE RANGES: It is
Created From Date:’ and ‘Application Created To Date:’ recommended that you select as limited a date range

as possible as broader ranges take longer to load.
« Utility: filter by Utility or (Select All); you will only see data

for utilities you have access to
*  Program: filter by Program or (Select All)
e Status: filter by BEETS workflow Status or (Select All)

Continued on next page....

Home = BPA = Utility Reports = BPA UES Utility Grouper Report Home | My Subscriptions | Help

Application Created From B Application Created To = :
| = ok | k=
Utility | |v Status | |v
() (select all)
Programs hd

O Compliance Review
—— (] Revisions Required )))
Return to Table

of Contents 14



'Running BEETS Utility Grouper Reports (3 of 3)

@.BEETS

BPA Energy Efficiency Tracking System

Summary of Steps, continued:

3. Once you select all
desired criteria, click the
View Report button.

Q This may take some time to run;

feel free to take a sip of coffee!

4. Your results will appear

Home = BPA = Utility Reports

BFA UES Utility Gr

Click on the Utility Reports to return

to the Utility Reports screen.

Home | My Subscriptigns | Help

gggéication Created Fr.'om (Y :’Jﬂ .ggﬁleication Created To |1Df1f2022 | :'Jj |mm
ity Click on arrow to go to - e
1] datus . .
the next page of report. Export Report into various data
'Tgra”‘s — T |¥ formats. (RECOMMENDED! Report
| [ oM [ Jendinee RED @ much easier to view in exported format)

PA UES Utility Grouper Report

Report Run On: 10/02/2022
Application Created: 09/25/2022 - 10/01/2022

Utility: Bonneville Expedition

in the window below the
criteria.

Status: Compliance Review, Revisions Required

'1) REMINDER: BEETS Reports Portal
updates with data from BEETS nightly.

Programs: Bonneville Expedition: UES Measures (2958)

N H i -

XML file with report data
CSV (comma delimited)
PDF

MHTML (web archive)
Excel

TIFF file

War

Use scroll bars to navigate
around report.

Expedition Power 90210 UES Measures XTUEPS1550339873 002_RWHWU10991_7/2/2021_0926,0221150 MIP_UIR 2 EFF
Expedition Power 90210 UES Measures XTUEPS1550339877 003 _RHVHS10706_7/3/2021_092620/ 21150 MIJP_UIR 3 LVTH
Expedition Power 90210 UES Measures XTUEPS51550339873 004 RELPL13937_7/4/2021 092620241150 MIP_UIR 3 EVL2
Tom o R 90210 UES Measures XTUEPS51550339879 005 _RHWH513242 7/5/2021_ 092620221150 MIP_UIR 4 EFF
90210 UES Measures XTUEPS1550339880 006_CWHWU20485_7/6/2021_092620221150 MIP_UIR 5 EFF
90210 UES Measures XTUEPS51550339881 007 _|WHWH13508 7/7/2021 092620221150 MIP_UIR 6 EFF
90210 UES Measures XTUEP51550339883 008 RWBHO14318 7/8/2021 092620211150 MIP_UIR 7 EFF
1 hd
4
15
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B O N N E V I L L E P O W E R A D M I N I S T R A T I O N

BEETS Key Links and Support Resources

Key links and information on finding help using BEETS




BEETS Key Links & Support Resources @.BEETS

BEETS Landing Page — Main BEETS informational site on BPA.gov including
announcements, information, and links to training and support resources.

BEETS Site — Submit EEl reporting and invoices

BEETS Reports Portal = Run reports on EEl reporting and invoice data

BEETS Training Materials and Support Resources — Find answers to common questions
and access training resources

Additional questions? Contact your EER.

Return to Table 17
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https://www.bpa.gov/energy-and-services/efficiency/bpa-energy-efficiency-tracking-system/beets-training-materials-and-support-resources
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B O N N E V I L L E P O W E R A D M I N I S T R A T I O N

Appendices

Additional Resources
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' Syncing your BEETS and SSRS Passwords — MAY BE REQUIRED THE FIRST TIME YOU LOG IN @BEETS

If SSRS was not set up the first time you log into BEETS, you may need to perform the one-time task of syncing your passwords between
BEETS and SSRS by resetting your BEETS password. From that point on, you will use the same username and password for both systems.

Summary of Steps:

1. Go to BEETS & enter your username in the Username field.
2. Click the Next button.

3. When the password screen appears, click Forgot Password.

4. You will receive an email with instructions on how to reset your

password' donotreply@programprocessing.com B Mancke,Jennifer L (CONTR) - PEH-6
[EXTERNAL] Client Password Reset Request
Retention Policy BPA Capstone - 7 Year Policy (7 years) Expires 5/20/2029

o You forwarded this message on 8/1/2022 1:32 PM.

A request was received to reset your password for VisionDSM. If you did not make this request, you can
| ignore this email. Contact your system administrator if you continue to receive further emails.

4 Please click on the following link if you'd like to reset your password.

1 The password reset link will only be valid for 1 hour.

6. Follow the email instructions, wait a few minutes, and then log
in to SSRS by following the instructions here.

Return to Table
of Contents

5/20/2022

:\)/SIONDsM

Sign in to your account

Username

imancke|

2\Y/SIONDSM

Welcome

O jmancke@utility &

NOTE: If you have reset your password and
continue to have issues logging in to SSRS,
contact BPA.

19
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Reports Portal Guide Change Log @.BEETS

BPA Energy Efficiency Tracking System

Version

11/16/22

11/22/22

05/11/23
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- _ Jen
1.0 Original Publishing Date Mancke
. .. . Jen
2.0 Adjusted login instructions to recommend Chrome
Mancke
2.1 Removed reference to now inactive BEETS inbox P!a
Pimputkar
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