BPA Webex Events — For external participants joining the event

Join the Webex event
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Windows

1. Tojoin a Webex event, click on the Join event
hyperlink in your email invitation.

Participants cannot join the meeting until just before

Mac/iPad

This message was do
Download full message

nloaded as plain text. '
@ Bonnie Deville 3:09PM
To: Woody Guthrie >

Webex meeting invitation: Webex

1. If you are using the Apple
Mail app, you may see
two meeting icons that

The Event password will already be entered for you.

3. Click on the Join Now button.

. . are “Unavailable”. Video Meeting
the meeting start time or when the host opens the
meeting to start it. If so, click or tap on = B
W s e, Jin the Webex event ere, Download full message. b Mosting resling s
Host: Conference Room Services 10 (webex10@bpa.gov <mailto:webex10@bpa gov> ) Event number (access code): 199 521 8038 .
Wednesday, February 17, 2021 9:00 am, Pacific Standard Time (San Francisco, GMT-08:00) Then CIICk or tap On the
Event address for attendees: https://bpa.webex.com/bpa/onstage/s.php?MTID=e6155346b0bfa2f200866532b0ch7fe78 Join event hype rllnk.
<https://bpa.webex.com/bpa/onstage, hp?MTID=e6155346b0bfa2f290866532b9%ch7fe78>
Join event <https://bpa.webex.com/bpa/onstage/g.php?MTID=£6155346b0bfa2f290866532b9ch7fe78> «
- —4m
2. Enter your name and email address where indicated. yent Information; Swearing n Cetemeny =

ednescay,
Pacifc Standard Time (San
Chang time zone

Francisco, GMT-08:00) o oin ths exent, provide the following Informaton

ourtion: 2hous » Frstname:
cescrpton:
o king s v, you e sceping e Gisco Wb e of Srs s Pty

) oz

to view UCF (Universal Cx

Before you join the event, please click here to make sure that you have the Format) rich media
flesin 3

he event

4. Click on the | agree button.

5. If prompted to download Webex or add Webex to
Edge or Google Chrome, follow the steps on the
screen to install or add it.

Disclaimer

Clsoo Webex can be used to record meetings. By participating In this meeting, you agree that your communications
may be monitored of recorded at any time during the meeting

Audio connections

Call me using phone (recommended)

1. If you are using a phone for your audio, click on the
Audio drop-down arrow.

Select Call Me at and enter your phone number.

3. Answer your phone when Webex calls you and click
on the Join Event button.

43 Audio: lli-t-mp‘ll-v 1 ¥ Test speaker and microphone
Audi

43 Use computer audio

| % Callmeat| % +1  503-230-1234

=12

# Test speaker and microphone

2 callin

Manage my phone numbers
@ Deon'tconnect to audio

U Audio: Call me at +1 503.230-1234

Using computer audio

1. If you are using a headset plugged into your laptop,
tablet or computer — or if you plan to use computer
speakers and/or webcam, click on the Audio drop-
down arrow.

2. Select Use computer audio.
Click on the Join Event button.

QAud\'ﬂ‘mommm 1 &) Test speaker and microphane
Audic cennection

% callme Phone number ~

e|2

% callin

@ Don't connect to audio

€3 Audio: Use computer audio
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Mute/unmute/share video

After you join the Webex event, you will not be able to

unmute yourself or share your video/webcam unless or Ao and
. . ; ; @ Mute 5/ @ Stopvideo || () Share ® Record ] /°
until the presenter makes you a panelist. video options 24 2 ‘ D5
have contextual

H X menus. A "
Cisco Webex Events o

/ Use System Setting (internal Speakers)

» Camera

You're the panelist now. If your audio is muted,
unmute your audio to speak.

~ HD Camera (Built-in)

Camera Device 230

@ Settings...

# Change virtural background

x
¥ Stop video ~ Invite others
L3 . )
switch audio.
@ Mute -~ Change your video
Please do not unmute or start your video until instructed camera and virtual

Adjust your audio

background.
device and settings.

by the host or presenter.

See when you're (%) = -
speaking. § n
@ Mute v - Unmute ~ ¥ Stopvideo v > [ Startvideo v o
Layout
Click on the Layout button if you wish to modify your Your menu may vary depending upon what is being

view. Clicking on other buttons such as Participants or shared.
Chat toggle panes on and off.

When the speakers present, it is recommended that you
9 Layout select the Stage layout if not already selected.
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