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BONNEVILLE POWER ADMINISTRATION
DETAIL OPPORTUNITY 
INTEREST ANNOUNCEMENT 16 –TAB - 001

Position Title
Classified Detail, 
J06780- Supervisory Management & Program Analyst, GS-0343-13
Full-time, NTE 120 days if selected as a GS-12




	
[bookmark: _GoBack]OPENS: 11/29/2016	CLOSES: 12/12/2016 

POSITION LOCATION:  Vancouver, WA

WHO MAY APPLY:  Bonneville Power Administration employees currently at GS 12/13 (or equivalent) are encouraged to apply


NOTES:  Selection from this interest announcement is subject to the requirements of applicable employment practices.  There is no promotion associated with this interest announcement (i.e., employee will retain their current rate of pay).

· When an individual(s) is selected to perform duties equivalent to, or at a lower grade level than, his/her position, then the detail may be made for a period up to one year, in 120-day increments.  When appropriate, details may be extended for an additional year, in 120-day increments.

· When an individual (s) is selected to perform duties at a higher-grade level, or to a position with known promotion potential, he/she is prohibited from serving in a higher-graded position for more than 120-days in a 52-week period.  

· The employee will be returned to his/her permanent position of record (i.e., position prior to detail) upon completion of the detail opportunity.  


GENERAL INFORMATION:
The individual selected will report to (Transmission Chief of Staff ).

This position is located in Business Operations (TAB), Transmission Chief of Staff (TA), Bonneville Power Administration (BPA).  Business Operations (TAB) plans, directs, implements, executes, and improves T’s internal business operations.  TAB oversees the day-to-day coordination and integration of business activities, liaises with Corporate functions, and manages product & service deliveries as agreed upon.  TAB also develops and implements internal business process improvements and evaluates and reports on external program compliance requirements.  The Business Operations organization is responsible for Financial Management, Risk and Compliance Management, and Communications.  

The purpose of this position is to supervise a staff of specialists performing the above functions.







DUTIES:
Major Duties 

Provides administrative and technical supervision to a team of subject-matter specialists responsible for planning and executing core Transmission business operations including fiscal planning and budgeting, program evaluation and compliance, and providing communications and administrative support to the Transmission Services Senior Vice President. 

Establishes work priorities, issues guidance and instructions, assigns work, evaluates performance, provides counseling on technical and administrative matters, recognizes achievement, initiates disciplinary actions, participates in the interviewing and hiring of new employees, makes recommendations regarding promotions and reassignments, and implements career development and training programs.  

Provides leadership and support in administering the Bonneville EEO program for applicants and employees.  Provides and ensures fair and equitable treatment for all employees in implementing HR policies and practices including recruitment, selection, placement counseling, training, career development promotion and adverse action, and communicates support of these policies to staff members.

Activities Supervised
a.  Financial Management:  TAB serves as the point-of-contact with Finance and other related committees for the Senior Vice President of Transmission Services and Transmission executive team.  TAB participates in fiscal planning and budgeting exercises to ensure program requirements are identified and funded for each budget cycle.  Supports asset management and other internal teams to develop and present information used in overall fiscal programming decisions. Conducts studies and reviews to determine reasons for project delays and other trends, and develops decision packages presenting options and recommendations to decision makers.   

b.  Risk and Compliance Management:  TAB monitors, evaluates, implements, and reports on Transmission internal controls and other processes related to regulatory requirements and policies, such as Reliability Compliance, Delegations of Authority, and A123 internal controls. Represents the Senior Vice President of Transmission Services and Transmission executive team on related committees.

c.  Communications:  TAB serves as the point-of-contact with Corporate Communications for the Senior Vice President of Transmission Services and for the Transmission executive team.  This function identifies, develops and executes on executive communications to supervisors and frontline employees regarding the SVP’s objectives. TAB provides meeting logistics support (agenda prep, material coordination) for large or senior-level Transmission meetings (e.g., All -T Managers meeting, Transmission Management Committee, Tier 2 Leadership meetings). TAB develops channels of information and communicates Transmission Services’ objectives across multiple target audiences

SPECIAL SKILLS & ABILITIES:
Additional consideration will be given to candidates that have demonstrated ability to develop, implement and manage improvements to quality, cost or operational efficiency using data-based performance metrics.

 
HOW TO APPLY:  
Complete a brief memo of interest describing your interest in this detail assignment and your relevant experience.  Submit your memo and a signed Supervisory Acknowledgement statement (below) by close of business on 12/12/2016 to Careers@bpa.gov 


 

SUPERVISOR’S ACKNOWLEDGEMENT

INTEREST ANNOUNCEMENT 16 - TAB - 001


I acknowledge that _____________________________________ has requested consideration for this position.   

I am willing to consider approving the detail and understand the salary, travel, lodging, M&IE costs and/or FTE for the duration of the detail will be funded by Transmission Chief of Staff (TA) will carry the FTE or fund the salary, or if either of these are negotiable~.


Supervisor’s Signature: _____________________________   Date:  _______________


Supervisor’s Title: _________________________________   Routing: _____________



image1.jpeg




