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PURPOSE
This Chapter – 

· Describes the guidance and process to follow when a work-connected traumatic injury occurs.

· Supersedes Personnel Letter 630-1 Chapter 7, dated April 1997.

POLICY
A. Benefits under the Federal Employees Compensation Act include leave for disability resulting from an injury sustained in the performance of duty.  The term “injury” includes any disease resulting from, or aggravated by, employment.  However, the Act prescribes that no benefits may be authorized if the injury or death is caused by willful misconduct of the employee, or by the employee’s intention to injure himself/herself or another employee, or if the employee is under the influence of alcohol or illegal drugs.  The Act also prohibits compensation from the Office of Worker’s Compensation Programs (OWCP) concurrently with leave payments.  Therefore, employees who are incapacitated due to injury or occupational disease or illness may use LWOP or they may elect to use annual or sick leave.  However, OWCP compensation does not begin until leave payments are discontinued.

B. An employee who incurs a work-connected traumatic injury may be excused without loss of pay or charge to leave (coded as administrative leave –ADM on the timesheet) for the balance of the day or shift on which the injury occurs for the purpose of examination and/or emergency treatment.  After the examination or treatment, an injured employee is expected to return to work if the treating physician determines he/she is not incapacitated and it is practical to do so.

C. If the employee is not incapacitated but chooses to remain away from work, he/she will be granted excused absence for the period of time necessary to receive treatment and will be charged paid leave or LWOP for the remainder of his/her daily tour of duty.

D. When a physician determines that an employee is unable to return to work, the employee may, with appropriate medical certificate, be excused for the remainder of his/her daily tour of duty.  Afterward, the employee may elect to:

1. Be placed in a continuation of pay (COP) status not to exceed 45 calendar days (used in 30 minute increments);

2. Use sick or annual leave; or

3. Be placed on LWOP.

E. Following an on-the-job injury, each time the employee stops work for part of a day or shift, that day or shift will be considered one (1) calendar day for the purpose of counting the 45 calendar days for the COP period (provided the absence began within 30 days after the injury).

F. Employees unable to work due to occupational disease or illness are not entitled to 45 days of COP.  These employees may choose to use sick and/or annual leave in lieu of OWCP compensation.  If an employee uses sick and/or annual leave, he/she may have the leave reinstated through the buy back procedure after OWCP approves the claim.

G. If an employee elects to have sick and/or annual leave reinstated because of a work-related injury or occupational disease or illness, the employee needs to complete a Form CA-7 and CA-7a, and submit it to the OWCP Program Manager in the Employee Relations Human Capital Management Office.

H. Leave does not accrue to an employee’s credit, nor may it be granted while an employee is receiving OWCP payments (while on LWOP).  Leave does accrue to an employee’s credit while on COP, annual leave, or sick leave; unless the employee elects to buy back his/her leave.

I. While an employee is receiving OWCP payments, an employee may donate use or lose annual leave to a recipient in the Voluntary Leave Transfer Program (VLTP), or request that it be restored to avoid forfeiture at the end of the leave year. 
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