Attachment A

BONNEVILLE POWER ADMINISTRATION
HUMAN CAPITAL MANAGEMENT
Portland, Oregon



PERSONNEL LETTER (PL):  100-01	DATE:  May 3, 2012

SUBJECT:  Professional Liability Insurance

[bookmark: _Toc322523099]PURPOSE
This Personnel Letter provides guidance and procedures for professional liability insurance.

[bookmark: _Toc322523100]BPA BUSIESS OBJECTIVE
Bonneville Power Administration (BPA) relies on a highly skilled and talented workforce to deliver its mission and business.  BPA offers competitive compensation and benefits package to foster employee engagement.  Reimbursement for professional liability insurance is part of the overall benefits package.

[bookmark: _Toc322523101]POLICY SUMMARY
Professional liability insurance protects management officials and supervisors from potential liability and attorney fees for actions arising out of the conduct of official duties.  In accordance with Public Law 106-58, section 642, BPA will reimburse up to one-half the costs of Professional Liability Insurance premiums to a maximum of $150 per year.
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I. [bookmark: _Toc322523102]COVERAGE
This policy covers all eligible BPA employees, regardless of length of appointment.  This policy excludes contract workers.

II. [bookmark: _Toc322523103]DEFINITIONS
Eligible Employees include management officials and supervisors as defined in this section.

Management Officials, as defined in Title 5, Part III, Subpart F, Chapter 71, Subchapter 1, Section 7103, work in positions requiring or authorizing them to formulate, determine, or influence the policies of the agency.

Professional Liability Insurance means insurance which provides coverage for: 
· Legal liability for damages due to injuries to other persons, damage to their property, or other damage or loss to such other persons (including the expenses of litigation and settlement) resulting from or arising out of any tortuous act, error, or omission of the covered individual (whether common law, statutory, or constitutional) while in the performance of such individual’s official duties as a qualified [eligible] employee; and 
· The cost of legal representation for the covered individual in connection with any administrative or judicial proceeding (including any investigation or disciplinary proceeding) relating to any act, error, or omission of the covered individual’s official duties as a qualified [eligible] employee, and other legal costs and fees relating to any such administrative or judicial proceeding.

Supervisors, as defined in Title 5, Part III, Subpart F, Chapter 71, Subchapter 1, Section 7103, are employees with authority to hire, direct, assign, promote, reward, transfer, furlough, lay off, recall, suspend, discipline, or remove employees, to adjust their grievances, or to effectively recommend such action, if the exercise of the authority is not merely routine or clerical in nature but requires the consistent exercise of independent judgment.

III. [bookmark: _Toc322523104]RESPONSIBILITIES
A. Chief Human Capital Officer (CHCO), through his or her delegates: 
1. Establish the policy and ensure it is compliant;
2. Determine employee eligibility.

B. Treasury Manager, through his or her delegate: Administer reimbursements.

C. Eligible Employee:
1. Obtain personal liability insurance, if desired;
2. Pay premium costs;
3. Provide receipts and other documentation that clearly show purchase of the insurance and submit with request for reimbursement of the eligible portion.  
If the professional liability insurance is bundled with other policies (home, auto, etc.), the insurance carrier must clearly itemize the cost for professional liability insurance on the receipt or proof of payment.

D. Supervisors and Managers: Approve reimbursement requests.

IV. [bookmark: _Toc322523105]POLICY
A. Reimbursement is available for eligible employees.  To qualify, an employee must be a supervisor or management official both when purchasing the insurance and when requesting reimbursement.

B. Eligible employees may receive reimbursement for premium costs up to 50% of the annual cost or $150, whichever is less.

C. Eligible employees will submit their reimbursement request via form BPA F 2230.06e to Accounts Payable.

D. Amounts reimbursed are non-taxable.

V. [bookmark: _Toc322523106]REFERENCES
Public Law 106-58, section 642
Title 5: Part III: Subpart F: Chapter 71: Subchapter 1: § 7103



/s/ Roy B. Fox

Roy B. Fox
Chief Human Capital Officer
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