
Completing BPA Forms on a Mobile Device

Download the PDF application to your mobile device. For 
example, the Adobe Reader app. Most of these apps are 
free to download on iOS and Andriod devices.
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Locate the form you wish to edit on the BPA website or 
from your email. Select the form and “Open”2

 Select “Open in...” and it will 
give you the option to open 
the pdf using an app. Open 
the app in Adobe Reader.
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To fill in fields, click the tool icon in the app. 

This will open a toolbar. 

Select the “Add Text Tool”
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Next click on the screen where you wish to add text. This 
will bring up a text box and type keys. 
Once you’ve added text, click “Save”. 
The text will appear over the form in a box.
The text can also be adjusted and aligned.
When the field has been filled. Click Done. 
Repeat as necessary to complete the form.
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Once all the fields have been completed. Select the share icon.

Next select “Share File”

It will ask you to select the format. If you think it will 
need addtional edits, select “Share Original”. If the 
form is complete and ready to submit, select 
“Share Flattened Copy”

Finally, it will give you the option to select an app 
to send the file with including email.
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